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Rockets Online Campus 

 

Rockets Online Campus Mission Statement – The Rockets Online Campus will empower all 
participating students and their families to become active participants in their own 
learning and equip them with skills for the future. 

Rockets Online Campus Vision Statement- The Rockets Online Campus will inspire our 
students to be leaders who learn, grow, and succeed. 

Rockets Online Campus Values 

• Content- Provide engaging, varied, and relevant content to our students delivered by 
innovative teaching in a caring culture. 

 
• Integrity- The Rockets Online Campus will act with transparency, honesty, and 

accountability as we strive for exemplary work and student achievement. 
 

• Innovation- The Rockets Online Campus will encourage new ideas and practices that will 
foster student growth and achievement. 

 
• Service- The Rockets Online Campus will strive to ensure that all students and their 

families are provided with positive experiences with our programming being responsive 
to the student’s and their family’s needs. 

 
• Excellence- The Rockets Online Campus will challenge our students to excel to their 

highest level of achievement. 
 
• Professionalism- The Rockets Online Campus will place value on all stakeholders.       

All students and families will be treated with respect, courtesy, and professionalism. 
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Introduction 

The purpose of this handbook is to provide parents, guardians and other interested parties with 
information that will assist in better understanding the Rockets Online Campus.  We have 
included topics that parents may find to be helpful information. We trust that the information 
contained in this publication is presented in a clear, understandable format. Thank you for 
your interest in your child’s education and we look forward to working with you.   
 
This handbook has been developed to provide the student and parent / guardian with an overview 
of the Rockets Online Campus, its support systems, guidelines, expectations, and important 
policies and procedures.  Rockets Online Campus students remain enrolled in their respective 
brick-and-mortar home building and will use the school as a resource.   
 
The Rockets Online Campus (ROC) is an exciting cyber school opportunity for students in 
grades K4 through 12th grade.  The ROC’s main goal is to provide students with choices for 
their educational path.   Our dedicated and highly-qualified faculty, staff, and administration will 
work endlessly to support each and every student and their family.   Dedicated faculty and staff 
are available to focus on and support all online ROC students.  This is in addition to the support 
that students receive from our ROC teachers.  All ROC students will be provided with high-
quality and locally-created curriculum.  This curriculum has been implemented in all subject 
areas to provide a variety of superior offerings to our students. 
   
With the unique structure of the Rockets Online Campus, we can partner with families and 
students to achieve success.   The program is built to allow for individual differences and 
circumstances.   Communication between students, families, teachers, and the Rockets Online 
Campus faculty and staff is the key to student progress, achievement, and overall student 
success.  The Rockets Online Campus goal is to simply support and serve, which in turn will 
allow for greater achievement by each and every student as they learn, grow, and succeed. 
 
Rockets Online Campus provides both an asynchronous and synchronous learning platform.  The 
asynchronous platform allows for learning to occur anytime and anywhere in order to best 
accommodate the student’s schedule.  Flexibility is the key aspect of the ROC.  Our teachers also 
provide a synchronous learning opportunity daily for all students.   For the elementary grade 
level students, a “Morning Meeting” format is provided to each student.  During this “Morning 
Meeting” activities are provided that introduce new concepts from the asynchronous platform 
and provide remediation and enrichment for all participants.   For the secondary level, a help line 
approach is provided that allows for all four of the core subjects, English Language Arts, Math, 
Science and Social Studies supports to be available.   Even though this is a group meet 
opportunity, individual break out rooms can occur for tailored supports.   Overall, the ROC also 
provides tutoring from 8:00 AM until 7:00 PM daily.   This can be scheduled or on-demand. 
 
The Rockets Online Campus students enjoy all of the benefits of anytime, anywhere learning 
without sacrificing the advantages of enrollment in one brick-and-mortar school building.   
 
The Rockets Online Campus team looks forward to working with each student and their 
parent(s)/guardian(s) this school year.  The Rockets Online Campus team is here to support 
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students and their success, and is dedicated to achieving that goal together.  Please do not 
hesitate to contact a Rockets Online Campus team member to discuss any questions you may 
have. 
 

Who are Rockets Online Campus Students? 
 
The Rockets Online Campus provides students the flexibility they need to meet various academic 
and personal needs.  The learn anytime and anywhere philosophy provides students in grades 
K4-12 a learning alternative to the traditional school day. 
 

Full-Time 
 
A full-time Rockets Online Campus student is enrolled 100% in our cyber school program.  This 
option is available to all students in Grades K4-12. 
 

Blended 
 
This option allows students to take a combination of classes in the traditional brick-and-mortar 
setting and online via the Rockets Online Campus.  This option could include a high school 
student attending the Vo-Tech Center for half of the day and doing the remaining of the 
academics online with the Rockets Online Campus.   This could also mean that all core 
academics are provided online with the Rockets Online Campus and the encore classes (Physical 
Education, Music, and Art) are provided in person.  This approach creates an endless number of 
possibilities for students and increased scheduling flexibility.  
 

Keys to Success in the Rockets Online Campus! 
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How to be a successful online with the Rockets Online Campus    

Consider each of your 

online courses the same as 

if you were receiving face-

to-face instruction. 

When it comes to online classes, you need to have the discipline to sit down 

and say, “I am going to work on this,” as well as the dedication to actually 

follow through. Though you can be flexible as to when you choose to complete 

your work during the week, you can’t put it off indefinitely. 

Hold yourself accountable Set goals at the beginning of the semester, and check in with yourself weekly. 

In a traditional classroom setting, you’ll often receive verbal or visual reminders 

of an assignment’s upcoming due date. But without a teacher actively reminding 

you, it’s up to you to make sure you’ve allotted enough time to complete the 

work so you’re not starting an assignment the day before it’s due.  By being 

organized, proactive, and self-aware, you can get the most from your online 

class even when life outside of school becomes chaotic. 

Practice time management The flexibility to create your own schedule is often one of the biggest appeals 

of taking online classes. But that freedom can also be detrimental if you do not 

have solid time management skills. Without them, you might easily find 

yourself cramming before classes or handing in subpar assignments. 

• Create a weekly schedule that you follow.  Commit to making your 

online coursework part of your daily routine, and set reminders for yourself to 

complete these tasks. 

• When working on your assignments, try time-blocking, allotting 

yourself a certain amount of time for each task before moving on to the next one 

and setting a timer to keep you accountable. 

Create a regular study 

space and stay organized. 

Set up a dedicated learning environment for studying. By completing your work 

there repeatedly, you’ll begin to establish a routine. Whether your workspace is 

at your kitchen table, a library, or the corner booth in a local coffee shop, it’s 

important to determine what type of environment will work best for you.    

Setting up a regular workspace will also help you to stay organized. Knowing 
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exactly where important dates, books, and assignments live will help keep you 

on track towards hitting your goals.  

Eliminate distractions. From Netflix to social media to dishes piling up in the sink, you’ll be faced with 

many distractions that can easily derail your studies. The best online students 

know how to lessen these distractions and set aside time to focus. 

Exactly how much of a challenge these distractions may prove to be will depend 

on your own unique personality and situation. Some might find that they can 

tune out a noisy home by listening to music. Ultimately, you will need to find a 

strategy that works best for you.  Regardless of where you choose to work, 

consider turning your cell phone off to avoid losing focus every time a text 

message or notification pops up.  

Figure out how you learn 

best. 

Once you’ve established where you’ll learn, think about when and how you 

accomplish your best work. If you’re a morning person, make time to study first 

thing. More of a night owl? Set aside an hour or two after dinner to cozy up to 

your computer.  

Actively participate. Participate in the Rockets Online Campus Help Line.   Using this support will 

allow you to better understand course materials and engage with fellow 

classmates. This might involve asking a question about a project you’re working 

on or confirming your response to a question.  

And if you do feel yourself falling behind, speak up. Don’t wait until an 

assignment is almost due to ask questions or report issues.  Be proactive and ask 

early and often for help. 

Get help when you need it! If you do not know what to do on an assignment or don’t understand the 

assignment, help is available!   Call 814-827-0565 and our team will get you 

help by phone or on a meet.   You can also jump on the Help Line from 9:30 

AM to 1:30 PM any school day and all four core teachers (Science, Math, 
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English, and Social Studies) are there to help.   The Check in and Chat or 

Morning Meetings are available daily to get help.    

Help is just one call or click away! 

 
 

Elementary – K4 to 5th Grades 
 
Elementary school establishes the educational foundation for young learners. At this stage of 
their educational journey, students begin to think critically, problem-solve, and manage their 
learning time; all skills that will help foster future academic success. 
 
Families with elementary-level students should expect to partner with the Rockets Online 
Campus (ROC) faculty and staff to assist their child. The Rockets Online Campus faculty will 
work directly with each student, as well as assist the families, to provide strategies to coach the 
elementary students.  The combination of synchronous and asynchronous learning will allow 
each elementary student to make educational gains.   The daily morning meetings and “Check in 
and Chat” sessions provide the students with live lesson introductions, redirection, and 
enrichment opportunities.   Additionally, ROC tutoring and virtual remediation sessions can be 
scheduled and provide the necessary additional supports that allow all students to be 
academically successful.  
 
Students are expected to spend approximately 5 ½  hours working on their assignments each 
school day.    
 
 

Middle Level – 6th – 8th Grades 
 
ROC middle school curriculum continues to build on the existing educational foundations of 
students. At this stage of each student’s educational journey, students continue to hone their 
critical-thinking and problem-solving skills. Middle school students engage and participate in 
classes under the supervision of their teachers.  Lessons use discussion boards, podcasts, videos, 
webcams, and other forms of communication to engage each student in learning. Students 
become more independent and begin to actively and independently manage their learning time, 
taking ownership of their education.  Instruction is comprised of instructor-led classes and 
independent asynchronous work guided by the ROC faculty.  In addition, a synchronous 
secondary opportunity is provided to all middle level students in the Secondary Help Line.  This 
support is managed by our middle level core teachers and students are encouraged to do their 
work during this window of time.   Additional independent supports are available and are based 
on a student’s individual needs.      
 
Parents should expect their middle school student to spend 5 ½ hours per day doing their 
assignments. 
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High School Level – 9th – 12th Grades 
 
Rockets Online Campus high school students prepare for their future journey to work and post-
secondary education. Students learn techniques to manage their time, solve problems, take 
personal responsibility, properly use information and communication technology, and gain 
global awareness.  All high school students need to take at least 6 credits to maintain their path to 
graduation.   Students should plan to spend at least 5 ½ hours of time with their studies.   
Students are provided with an asynchronous learning approach for their course work.   In 
addition, synchronous learning opportunities are available to all high school students through the 
Secondary Help Line.  This help line is open from 9:30 AM to 1:30 PM daily.   English, Math, 
Science, and Social Studies teachers are on this support system during this time.   Questions can 
be answered, reteaching can occur, and remediation can be provided with a live teacher to 
enhance all asynchronous learning opportunities.  All high school students are encouraged to do 
their work during this window of time and have the four core teachers available to support their 
learning.   Additional individual tutoring and supports are available and are based on a student’s 
individual needs.  
 
High school students have the opportunity to select from up to nineteen different electives with 
the Rockets Online Campus.  Each year, ROC develops additional elective courses available to 
each student.  Each student is encouraged to take at least one elective per year.   Electives are 
constantly being developed in the Rockets Online Campus and range from Studio Arts, Spanish 
and French, to Personal Finance.    
 

Parent Expectations 
 
Parents / Guardians of Rockets Online Campus students play a critical role in their child’s 
education as their in-home coach.  Parents / Guardians must partner with the Rockets Online 
Campus’ student(s) and make a strong commitment to the online learning environment as this 
shows them that their education is a top priority.  As the parent(s) / guardian(s) or Academic 
Coach, you can expect to do the following: 
 

• Regularly assist their child with the completion of assignments and projects.  Answer 
questions and provide supports. 

• Assist the students in managing their student’s daily and weekly schedule. 
• Monitor their student’s progress and pacing. 
• Frequently communicate with the Rockets Online Campus if they notice that the student 

is becoming frustrated.  Remember, our Rockets Online Campus teachers are not with 
them day in and day out and you, as the parent, have information that may help us help 
your child. 

• Serve as your child’s cheerleader and support system.   These needs should also be shared 
with the Rockets Online Campus and will allow our team to provide the necessary 
supports for each individual student. 
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Role of the parents with the Rockets Online Campus students: 
 
Each student at Rockets Online Campus is required to have an adult at home to partner with the 
school to ensure that the student is attending school and assignments are completed on time. This 
person may be a parent/legal guardian or someone the parent/legal guardian designates as a 
facilitator. In the event the parent/legal guardian or designated adult is unable to fulfill the 
responsibilities as outlined below, the parent/legal guardian is responsible for assigning a new 
adult as soon as possible.   The in-home adult is an integral part of each student’s success.  
 
Without the full commitment of the in-home adult, at all grade levels, a student’s academic 
success will suffer. 
 
What Are the Primary Responsibilities of the Rockets Online Campus Parents or in-home adults? 
 
The in-home adult is the essential link between the teacher and the student.   The in-home adult 
agrees to the following responsibilities. ROC staff and teachers will make every effort to support 
the in-home adult and answer any questions. 
 
Parent/guardian must: 

• Attend a mandatory orientation. 
• Arrange for the Internet, high speed when possible, to be connected before enrollment 

and ensure sufficient amount of time on the Internet to complete a day of school work. 
• Supervise student when using Rockets Online Campus equipment. 
• Review student daily activities (ex: Parent Portal in PowerSchool). 
• The parent/guardian must agree to have their student participate in all required activities, 

including, but not limited to assessments (district assessment; state mandated 
PSSA/Keystone testing and WIDA/Access for EL students. The parent/guardian MUST 
provide transportation for district/state mandated testing for their child. 

• Parent/guardians agree to communicate with the student’s teachers regularly, as needed, 
and to respond to email requests for information from the teacher within 48 hours. 

• Parent/guardians are welcome to schedule an appointment to meet with the teachers.  
Please schedule in advance by phone or email. 

• Parents/guardians agree not to log into the student’s account without the student present. 
• Parents/guardians agree not to do any of the student’s school work. 
• Parents/guardians agree that in the event of non-compliance with the attendance policy, 

the parent/guardian and student will be required to attend a mandatory attendance 
improvement plan meeting. 

 
 

Non-Discrimination Policy 
 
The Rockets Online Campus does not discriminate in the operation of any of its programs, 
services, or facilities on the basis of race, color, age, religion, gender, sex/sexual orientation, 
marital status, pregnancy, ancestry, handicap/disability, creed, (including the ability to speak 
English). Discrimination can, under certain circumstances, include harassment on the basis of 
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race, gender, disability, creed or national origin by District employees, contractors, directors, or 
students. 

 
Any student or third party who believes they or others have been subject to discrimination 
may report, either directly or through his or her parent or guardian, to the principal of the 
building where he or she attends school.  If the building principal is the party whom the child 
or his parents or guardian believe is responsible for an act or acts of discrimination, or if the 
child does not attend public school, the child or his or her parents or guardian may complain 
to the Special Education Director at (814) 827-2715. 

 
Any member of the community, staff member or contractor who believes that the District has 
discriminated against him or her on the basis of race, gender, disability, creed, or national 
origin in the operation of any program, service or facility, may complain to the 
Superintendent of Schools at (814) 827-2715. Any person complaining of discrimination will 
be requested to submit their complaint in writing, unless they are unable to do so. 

 
Curriculum and Instruction 

 
It is the student’s responsibility to make sure they complete the required amount of assignments 
each week.  The number of assignments will fluctuate depending on the amount of time school is 
in session week-to-week based upon the Rockets Online Campus academic calendar.    All 
Rockets Online Campus students will follow this school calendar. 
 
 

PowerSchool 
 
The student and his or her parent(s) / guardian(s) can review progress within the respective 
gradebook through Power School / Power Parent to ensure that a student has met his or her goal 
for the entire week.  Power School is a web-based program which allows parents to get more 
involved in their child’s day-to-day education. It gives parents timely information about their 
child’s progress in school. With a click of the mouse parents will have access to grades, 
attendance, assignments, and even their child’s teacher.  Parents can receive their password by 
the Rockets Online Campus at 814-827-0565. This password allows them to log-on and view 
timely student information in a secure, user-friendly environment.  
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2023-2024 Rockets Online Campus Tentative School Calendar 

 
First Day Students August 29, 2023 
Labor Day September 4, 2023 
Professional Day October 6, 2023 
Act 80 Days November 9 & 10, 2023 
Thanksgiving Break November 23-27, 2023 
Christmas Break December 22-29, 2023 
New Year's Day  January 1, 2024 
Martin Luther King Day January 15, 2024 
Professional Day (clerical) January 19, 2024 
Professional Day   February 16, 2024 
President's Day February 19, 2024 
Act 80 Day March 15, 2024 
Easter Break March 28-April 2, 2024 
Professional Day & Prom May 3, 2024 
Memorial Day May 27, 2024 
Last Day of School June 5, 2024 
  
Snow Day Make-Ups:   April 2, March 28, April 1, June 6 

 

 
Attendance 

 
The Rockets Online Campus attendance is based upon the daily submission of the Attendance 
App.  Parent(s) / Guardian(s) should be prepared to motivate their student throughout his or her 
commitment to the Rockets Online Campus to ensure they are meeting the expectations and 
requirements that have been established for both academics and attendance. 
 
When you turn on your computer and log into Google, the screen will have Class Link appear.   
Class Link is a single sign on function that we have added to your computer.   All apps and links 
that you will need will appear.   Your Attendance App (shown with the arrow) is on your Class 
Link home page.    

Tentative School Year Calendar
2023-2024



12 
 

All Rockets Online Campus students MUST click this and complete the form daily for 
attendance.   This submission will also serve as a daily communication system for our students 
and the ROC Center faculty and staff.   Again, ALL STUDENTS ARE REQUIRED TO DO 
THIS DAILY.    Skipping the attendance app submission is like skipping a homeroom class in 
traditional school.  

 
 
 
 
Regular attendance and promptness are vital to student success. Frequent absences result in poor 
achievement, even if a student is conscientious about making up work. 

Type in your email 
address. 

Type your first and last 
name. 

 

Type today’s 
date. 

 

Click if you need help.   

Then, click submit and you 
are set to begin your day’s 
work. 
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All students may be legally absent from school due to sickness or for "urgent reasons" such as a 
doctor’s appointment, quarantine, or death in the family. Most absences for other reasons are 
unexcused and classified as parental neglect. Hunting has been and will continue to be an 
unexcused absence. An absence becomes an excused absence only when the proper school 
officials classify it as such. Any unexcused absence may be subject to discipline. 
 
All Rockets Online Campus students are expected to complete the Attendance App every school 
day.  Failure to complete this daily process will result in an unlawful absence. 
 
Since the ROC is a cyber program, the student can work at their own time during the day.  It is 
the student’s responsibility to check with their teacher for all missed work. 
 
The Rockets Online Campus takes a proactive approach to student attendance. Parents/Guardians 
are notified of each unlawful (unexcused or unverified) absence. Upon the instance of three 
unlawful (unexcused or unverified) absences building principals will offer to have a Student 
Attendance Improvement Conference (SAIC). The purpose of the SAIC is to examine the 
student’s absences and reasons for the absences in an effort to improve attendance with or 
without additional services. The outcome of the SAIC is a written School Attendance 
Improvement Plan (SAIP). Further unlawful absences may result in citation filed against the 
student or parent with the District Magistrate and/or recommendations for services.  
All truancy procedures are dealt with at the local/ home school district level. 
 

You must also do work in Canvas or SeeSaw for the day to count as a day of 
lawful attendance.   Failure to do both the attendance app and failure to go into 
the Canvas or SeeSaw platform will result in an unlawful absence and truancy. 

 

 

 

 
 
State law requires that Rockets Online Campus be open 180 days a year and in operation for at 
least 990 hours. Due to the nature of Rockets Online Campus there is a great deal of student 
flexibility regarding participation in the academic program. In many cases, students will access 
the program beyond the traditional Monday to Friday academic schedule. 

Daily Attendance Requirement is met by the following: 

● Logging into Attendance App each school day as listed in the academic calendar 
● Remaining current with all assignments 

 

***Remember*** 

Doing the attendance app submission DAILY is mandatory.   This is how the Rockets Online 
Campus reports your attendance. 

If you have any issues with submitting your attendance, call 814-827-0565 for help. 
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“Current” is defined by actively participating and submitting all work assignments no later than 5 
days past due date given by the teacher. Late work will not be accepted by teachers past the 
10-day mark unless approved by the Rockets Online Campus administration. When students 
are not actively participating in their online classes by not submitting assignments or are not 
logging into the Attendance App, they will be considered absent. These accumulated absences 
will be recorded as unexcused absences unless or until information is provided to establish the 
approved need for an absence. 

Excused Absences 

Parents are responsible for providing school with verification of the reason for each absence. The 
parent must call the Rockets Online Campus at 814-827-0565 and leave a full message 
including student’s name, grade and reason for absence.  This can also be emailed to 
ROC@gorockets.org.  

The reasons listed below may be designated as valid excuses for absence of a student from school 
provided satisfactory evidence or documentation for the excuse is provided to the Rockets Online 
Campus program.  

● Death in the Immediate Family: Any absence resulting from the death of a member of 
the student’s immediate family will be excused. The immediate family of a student 
includes, but not necessarily limited to, parents, grandparents, brothers and sisters. 

● Medical or Dental Appointments: Any absence resulting from a medical or dental 
appointment that cannot be scheduled outside of regularly scheduled academic calendar 
days will be excused. Notice should be given to the Attendance Coordinator prior to the 
absence, except in the case of an emergency. 

● Illness or Injury: Any absence resulting from illness or injury which prevents the 
student from being physically able to attend school may be excused.  Please 
communicate the situation with the Rockets Online Campus team. 

● Quarantine: Any absence that is ordered by the local health office or by the State Board 
of Health will be excused. 

● Court or Administrative Proceedings: Any absence resulting from the attendance of 
a student at the proceedings of a court or an administrative tribunal, and if the student is 
a party to the action or under subpoena as a witness to an action will be excused. 

● Observance of a Religious Holiday: Any absence may be considered excused if the 
tenets of a religion, to which a student, his/her parent, or guardian adhere, require 
observance of a religious event. Whenever possible, the school should be notified in 
advance of the date and need for an expected absence. 

● Educational Opportunities or Family Educational Trips: Any absence may be 
excused when it is demonstrated that the purpose of the absence is to take advantage of 
a valid educational opportunity. Approval for such an absence must be granted prior to 
the absence in accordance with the Student Educational Leave of Absence Policy. 
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Unexcused/Illegal Absences 

A student is considered to be absent for a full day if he/she fails to report to school for the day. 

● One unexcused absence is incurred by the student not logging into school and the parent 
not submitting a valid excuse within three (3) days of the absence. 

● Any missed day of logging in to school that is not deemed legal or excused will be 
documented as unexcused/illegal. 

Excuses  
1. After an absence a student, regardless of age, must present upon his return to school a 
written or emailed excuse signed by his parent or guardian to the Rockets Online Campus.  
These can be emailed to ROC@gorockets.org . 
 
2. The excuse must clearly explain why and when the absence occurred. General statements 
that do not give a valid reason for absence (i.e., personal reasons, or out of town) are not 
acceptable and will be recorded as unexcused absences. 
 
3. All student absences are considered to be unverified (UNV) until a valid written excuse is 
submitted to the attendance secretary within three days after returning to school. If the excuse is 
not submitted within that time the absence will be recorded as illegal. Through the age of 18, 
steps will be taken to file truancy. Students missing more than three consecutive days will have 
the same number of days, not to exceed ten days, to make up the work missed during the 
absence. For example: seven consecutive days of absence would permit the student seven days to 
make up work. 
 
4. Your home/local school is required by law to bring legal action, including notification of 
the Children and Youth Agency, against the parent/guardian and the student if there is not 
regular attendance. (Any student under the age of 18) 
 
5. Any student with a consecutive absence of five days or more will be required to present a 
doctor's excuse for that absence. A doctor’s excuse will also be required for any accumulated 
absences over 10 days. 
 
Once an unlawful absence has been recorded, the Student Attendance Improvement Plan will be 
implemented. Parents/guardians will be contacted by the building principal regarding the Student 
Attendance Improvement Conference (SAIC). In the event the parent/guardian cannot attend, the 
SAIC, the conference will be held with the student and a copy of the SAIP will be sent home to 
parent/guardian for review. 
 
Student Trips and/or Vacations 
Any student wishing to go on vacation, attend an educational or religious experience, or make a 
college visitation with his parents must notify the ROC and complete a trip form. This form 
should be filled out by the parents and returned to the ROC at least (3) days in advance of the trip 
for approval. Both parents and students alike should be aware that any trip/vacation beyond (5) 
days will be recorded as illegal/unexcused absences. Trips will be approved at the discretion of 
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the ROC Administration dependent on grades and attendance. Trips that take the student past 
(10) days total absences for the year will not be approved. 

Parents must fill out a trip form for each child in the Rockets Online Campus.  Prior to the trip, it 
is the student's responsibility for make-up work to be completed within the specified period of 
time given for absences. 
 
If a student leaves on a trip and misses a final exam, and fails to make it up by the end of the 
semester, the grade will automatically become a zero. The final exam grade will be included 
when calculating the final grade for the course. 
 

Academic Standards 
 
The State Board of Education passed Chapter 4 of the Pennsylvania Code with purpose of 
establishing rigorous standards and assessments to facilitate the improvement of student 
achievement and to provide parents and communities a measure by which school performance 
can be determined. 
 
Chapter 4 defines the purpose of public education; delineates academic standards; defines 
requirements for strategic planning; provides requirements for instruction at primary, 
intermediate, middle and high school levels as well as for vocational and special education; 
delineates graduation requirements; establishes certificates of proficiency; and describes profiles 
for school performance. 
 
Our curriculum, a series of planned instruction, is aligned with the academic standards in each 
subject so that it is coordinated, articulated, and implemented in a manner designed to result in 
the achievement at the proficient level by all students. 
 

Grading 
The grading scale will follow your local district’s grading system.  Report cards are marked with 
percentages.   All Rockets Online Campus teachers will follow these established grading 
guidelines. 
 
All work for each academic module will be due by 5:00 P.M. on the last day of the module. 
 
An incomplete is given when a student has not been able to complete the required work in a 
given grading period due to illness or a medical excuse. Failure to complete assignments within 
10 school days after the date the grading period ends will result in a failing grade. 
 
Students who have been legally absent up to three consecutive days will have three days to 
make-up the work missed during the absence. Students missing more than three consecutive days 
will have the same number of days, not to exceed ten days, to make up the work missed during 
the absence. For example: seven consecutive days of absence would permit the student seven 
days to make up work. It is the responsibility of the student for communicating with the teacher 
for making up missed work. Any assignment not completed during this time frame may result in 
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a failing grade for that assignment. Any assignment made prior to the date of the absence should 
be completed immediately upon returning to school. 
 
Under unusual circumstances, the ROC Administration may extend the make-up period. 
 
Any student withdrawing from a course must do so before the third week of a one-credit course 
or second week of a one- half credit course. Withdrawal after the third week of a one-credit 
course or second week of a one-half credit course will receive a W.F. (withdraw fail) on their 
records and the failing grade will be tabulated in their grade point average. Student initiated 
changes must be accompanied by parental and teacher consent. 
 
Cheating or attempted cheating will not be tolerated. The student may receive a zero (0) for the 
assignment, or for the nine- week grading period, the semester, or the year.  This will include 
plagiarism. 
 
The final grade for all courses will be determined by averaging all nine weeks’ grades (weighted 
at 25%). 
 

Assessments 
 
The Rockets Online Campus believes that the primary purpose of assessment is to provide 
information in order to improve instruction. The district has developed its assessment program 
that follows the principles set by the National Center for Fair and Open Testing. Those principles 
are as follows: 
 
Assessment systems are fair to all students in order not to limit students’ present education and 
future opportunities. Assessment results are a means to reflect a student’s knowledge, 
understanding and achievement. 
 
Assessments are designed to minimize the impact of biases on the student’s performance, 
including: biases of persons developing or conducting the assessment, evaluating the 
performance, or interpreting or using the results; biases caused by basing assessments on the 
perspectives or experiences of one particular group; and biased format or content, including 
offensive language or stereotypes. 
 
Educators and assessment and content experts construct assessment systems that support learning 
by all students in a diverse population with variety of learning styles. 
 
Assessment systems allow for multiple methods to assess students’ progress toward meeting 
learning goals and for multiple but equivalent ways for students to express knowledge and 
understanding. 
 
Assessment systems require the participation of every student.   
 
PENNSYLVANIA SYSTEM OF SCHOOL ASSESSMENT (PSSA) (Subject to change 
dependent upon PDE regulation) 
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The PSSA will be administered in person at the Rockets Online Campus student’s 

home/local school. 
 
The PSSA is continually being evaluated and refined. The state assessments are conducted in the 
English language in the following areas: 
 
Subject   Grade 
English Language Arts 3 - 8 
Mathematics   3 - 8 
Science   4, 8 
 
All school districts are mandated by law to participate in English Language Arts, Mathematics 
and Science assessments each year. As part of each assessment in English Language Arts, 
Mathematics and Science, students are asked to respond to multiple-choice questions. They are 
also asked to respond in writing to items about reading passages and to explain in writing how 
they determined the answers to mathematical problems. Such performance assessment items 
focus on students' understanding and problem-solving skills. The English Language Arts 
assessment requires students to respond to topics in different types of writing: narrative, 
persuasive, or informational. 
 
These different assessment tools serve to measure performance and help districts to develop 
curriculum or plan academic programs. Student assessment results for the PSSA are reported 
based on four performance levels. The four levels of performance are as follows: advanced, 
proficient, basic and below basic. 
 
Students caught cheating on the PSSA test will face consequences for cheating as outlined in the 
Student Behavior section of this handbook. 
 
Keystone Exams  
 
The Keystone Exams are end-of-course assessments designed to assess proficiency in various 
subjects. The following Keystone Exams are required: Algebra I, Literature and Biology. 
Keystone Exams will be administered upon completion of the course or on a retest. 
 
The Keystone Exams are one component of Pennsylvania’s proposed system of high school 
graduation requirements. Keystone Exams will help school districts guide students toward 
meeting state standards. 
 

The Keystone Exams will be administered in person at the Rockets Online Campus 
student’s home/local school. 
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Getting Started with the Rockets Online Campus  
Rockets Online Campus Virtual Orientation 
 
All students starting the Rockets Online Campus will be provided with a virtual orientation.   For 
this process to work, the student/family must receive all items for the ROC prior to the 
orientation.   During the orientation, each student will complete the ROC orientation course.   
The expectations, strategies to be a successful online learner, and the program overview will be 
reviewed.  In addition, all equipment and the ROC programming will be reviewed to ensure that 
every student is able to immediately start ROC online. 
 
Academic Guidance 
 
The faculty and staff at the Rockets Online Campus will assist students with their course 
selection, determine appropriate placement, monitor the student’s progress and assist the 
classroom teacher with matching various styles of learning to appropriate instruction.  At any 
time during the school day, a student can call 814-827-0565 for assistance from ROC. 
 
Student Support / Academic Probation 
 
The Rockets Online Campus team assists with monitoring student performance and progress and 
developing a plan when a particular individual is experiencing frustration and academic failure.  
Every two (2) weeks, the program reviews student efforts and achievement.   If a student is 
struggling, the ROC faculty and staff will reach out to the student and offer help.   If the student 
continues to struggle academically, the program will consider this student to be on Academic 
Probation.   Being on Academic Probation will require the student to attend tutoring sessions, 
join a meet for assistance, or just have increased one-on-one assistance with a ROC team 
member. 
 
Attendance Monitoring 
 
The Rockets Online Campus will review student attendance patterns. Regular student attendance 
is encouraged and reinforced. If non-attendance becomes an issue, appropriate intervention and 
possible referrals are made. 
 
Career Development 
 
Comprehensive career development includes awareness, exploration and planning in order to 
make appropriate post-secondary plans. Competencies are developed in the areas of self-
knowledge, career planning, and educational/vocational development. The school counselor will 
assist in accomplishing these goals through individual or group counseling and instruction in the 
use of technology-assisted career exploration and planning. 
 
Career Education Program 
 
The students in the Rockets Online Campus will be provided with a career education program.   
This program engages students in an interactive process that builds self-knowledge, encourages 
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them to explore occupations and schools, and helps them plan for the future. Each student will 
have a documented participation in this Career Education programming.  Most activities will be 
embedded within the student’s curriculum.   This may occur as classroom presentations on 
various topics of interest, including study skills, interviewing techniques, scholarship 
information, and making post-high school plans.  The Rockets Online Campus has developed a 
comprehensive Chapter 339 Plan in accordance with state guidelines. The Chapter 339 Plan 
outlines the planned activities for students in grades K4-12. 
 
Counseling 
 
Counseling of individuals and groups occurs in a variety of contexts. Examples are personal and 
social development, educational planning, and coping with specific life situations as they arise.  
Involvement with a school counselor will occur in each individual district. 
 
Record Maintenance 
 
An accurate set of school records is kept for all students. The Rockets Online Campus will 
monitor, collect, maintain, and disseminate student records as well as protect the confidentiality 
of the records. 
 

Student Rights and Responsibilities 
The Rockets Online Campus has the authority and responsibility to establish reasonable rules 
and guidelines for the conduct and deportment of students of the district.  At the same time, no 
student shall be deprived equal treatment and equal access to the educational program, due 
process, a presumption of innocence, and free expression and association in accordance with 
these guidelines. Each student has the responsibility to respect for the rights of others, obey 
properly constituted school authority, and comply with the rules and guidelines of this district. 
No student shall be required, as a part of any applicable program, to submit to a survey, analysis, 
or evaluation that reveals information concerning: 
 
1. Political or religious affiliations. 
2. Mental and psychological problems potentially embarrassing to the student or his/her 
family. 
3. Sexual behavior and attitudes. 
4. Illegal, antisocial, self-incriminating and demeaning behavior. 
5. Critical appraisals of other individuals with whom respondents have close family 
relationships. 
6. Legally recognized privileged and comparable relationships, such as those with lawyers, 
physicians, and ministers. 
7. Income, other than that required by law to determine eligibility for participation in a 
program or for receiving financial assistance under such program. 
 
Student expression/dissemination of materials 
 
The right of public school students to freedom of speech is guaranteed by the Constitution of the 
United States.  The Rockets Online Campus respects the right of students to express themselves 
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in word or symbol and to distribute and post materials in areas designated for posting as a part of 
that expression. The school board also recognizes that exercise of that right must be limited by 
the district’s responsibility to maintain an orderly school environment and to protect the rights of 
all members of the school community. 
 
Students have the right to express themselves unless such expression is likely to or does 
materially or substantially interfere with the educational process, including school activities, 
school work, or discipline and order on school property or at school functions; threatens serious 
harm to the school or community; encourages unlawful activity; or interferes with another’s 
rights. 
 
The Rockets Online Campus reserves the right to designate and prohibit manifestations of 
student expression that are not protected by the right of free expression because they violate the 
rights of others or where such expression is likely to or does materially or substantially interfere 
with school activities, school work, or discipline and order on school property or at school 
functions including but not limited to: 
 
1. Libel of any specific person or persons. 
2. Advocating the use or advertising the availability of any substance or material that may 

reasonably be believed to constitute a direct and serious danger to the health or welfare of 
students. 

3. Using obscene, lewd, vulgar or profane language – whether verbal, written or symbolic. 
4. Inciting violence; advocating use of force; or encouraging violation of federal, state or 

municipal law, board policy or district rules or guidelines. 
5. Is likely to materially or substantially interfere with the educational process, including 

school activities, school work, or discipline and order on school property or at school 
functions; threaten serious harm to the school or community; encourage unlawful activity; 
or interfere with another’s rights. 

6. Violating written school district administrative guidelines or procedures on time, place and 
manner for posting and distribution of otherwise protected expression. 

 
Care of School Property 
 
The books, working materials, equipment, and furniture that the students of this school need to 
use daily are the property of the Rockets Online Campus. They are purchased with public funds. 
Your parents pay taxes to provide these funds. Be assured that any waste or misuse of these 
materials, equipment or furniture results in a loss that your own parents must pay for. Students 
that deface school property will be required to make restitution and may be assigned 
consequences, suspended from school or face possible court action. 
 
Classroom Online Conduct 
 
Throughout every Rockets Online Campus work submission and all meetings, students will be 
constantly supervised by the Rockets Online Campus faculty and/or staff.  They are trained for 
your betterment. Students will obey the faculty or staff’s directions at all times. Opposing or 
badgering any faculty and/or staff in any manner that would discredit them will not be tolerated. 
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Complaints will be made privately and directly to the teacher. If you are not satisfied, then 
submit the complaint to the Rockets Online Campus Administration (Mike McGaughey) at 814-
827-0534.   You will not use class time to voice your complaints. 
 
Use and care of books and materials 
 
Each student should make every effort to care for their books and other materials. Students will 
be assessed for a book lost or returned in damaged condition. For this reason, be sure to report to 
your teacher any defects or damage to a book when it is issued to you. 
 
Student Fees 
 
Other fees may be assessed according to course or programming needs. Course fees at the 
secondary level will be advertised in the course description booklet for review prior to 
registering for the course. 
 
The Rockets Online Campus reserves the right to subject all returned checks to a $30.00 service 
charge payable by the responsible party/parties. 
 

Honor Code 

The honor code of Rockets Online Campus addresses cheating, plagiarizing, lying and 
stealing and will be rigorously enforced at all levels. 

1. Cheating encompasses, but is not limited to, the following: 
• Willful giving or receiving of an unauthorized, unfair, dishonest or unscrupulous 

advantage in school work over other students. 
• Attempted cheating: Some examples: deception; copying from another student or 

allowing the copying of an individual assignment; passing test or quiz information; 
illegally exceeding time limits on timed tests, quizzes or assignments; unauthorized use 
of study aids, notes, books, data or other information; computer fraud; sabotaging the 
projects or experiments of other students. 

 

2. Plagiarizing encompasses, but is not limited to, the following: 
 

• Presenting as one's own, the works or the opinions of someone else without proper 
acknowledgement. 

• Borrowing of the sequence of ideas, the arrangement of materials or the pattern of 
thought of someone else without proper acknowledgement. Some examples: having a 
parent or another person write an essay or do a project which is then submitted as one's 
own work; failing to use proper documentation and bibliography. 

• Plagiarism will be determined at the teacher’s discretion based on the information and 
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evidence presented. Teachers shall make every effort to be impartial and objective. 
 

3. Lying encompasses, but is not limited to, the following: 
 

• Willful and knowledgeable telling of an untruth or falsehood as well as any form of 
deceit, attempted deception or fraud in an oral or written statement. Some examples: 
lying or failing to give complete information to a teacher; feigning illness to gain extra 
preparation time for tests, quizzes or assignments due. 

 

4. Stealing encompasses, but is not limited to, the following: 
 

• Taking or appropriating, without the right or permission to do so and with the intent to 
keep or make use of wrongfully, the school work or materials of another student or the 
instructional materials of a teacher. Some examples: stealing copies of tests or quizzes; 
illegitimately accessing the teacher's answer key for tests or quizzes; stealing the 
teacher's edition of the textbook; stealing another student's homework, notes or 
handouts. 

 

Responsibilities 

Students will: 

1. Avoid situations which might contribute to cheating, plagiarizing, lying and stealing. 
2. Avoid unauthorized assistance on all school work. 
3. Document borrowed materials by citing sources. 
4. Avoid plagiarizing by: 

a. Using quotation marks for statements taken from others. 
b. Acknowledging information, ideas or patterns of thought borrowed from any source. 
c. Consulting faculty about any questionable situations. 

5. In addition, students are encouraged to speak to any student they observe violating the 
Honor Code about the seriousness of the infraction. 

 

Parents will: 

1. Have knowledge of the Rockets Online Campus Honor Code and its consequences. 
2. Provide a positive example for adhering to the Honor Code. 
3. Support faculty and administration in enforcing the Honor Code. 
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Consequences 

Upon the first offense at Rockets Online Campus, the administrator and teacher will: 

• notify parents. 
• assign a grade of zero for the assignment or test, with no opportunity to make up that 

work including extra credit. 
• complete discipline that will be shared to the home district. 
• assign any other consequences as deemed appropriate. 

 

Upon the second offense and subsequent offenses, the administrator and teacher may: 

• institute the consequences listed above. 
• assign additional academic consequences according to the severity of the incident. 
• impose academic probation. 
• consider and/or implement loss of credit for the course. 
• impose loss of Rockets Online Campus privileges such as activities and trips. 

 

Academic Tutoring 

● Individual tutoring is done virtually Monday through Friday by appointment only. 
● You can schedule an appointment by contacting the Rockets Online Campus at 814-

827-0565. 
● Student dress code and rules of conduct policies are strictly enforced during these virtual 

meetings. 
If, prior to taking disciplinary measures against the child, the Rockets Online Campus does not 
have knowledge that a child is a child with a disability the child may be subjected to the 
disciplinary measures that are applied to children without disabilities who engaged in 
comparable behaviors.  However, if a request is made for an evaluation of a child during the 
time in which the child is subjected to disciplinary measures, the evaluation must be conducted 
in an expedited manner. Until the evaluation is completed, the child remains in the educational 
placement determined by school authorities, which can include suspension or expulsion without 
educational services. If the child is determined to be a child with a disability, taking into 
consideration information from the evaluation conducted by the Rockets Online Campus and 
information provided by the parents, the Rockets Online Campus must provide special 
education and related services in accordance with Part B of the Individuals with a Disability 
Education Act. 

 

 

 



25 
 

Limited English Proficiency Program 
 
The Rockets Online Campus provides an appropriate planned instructional program for 
identified students whose dominant language is not English. 
 
The purpose of the program is to increase the English language proficiency of eligible students 
so that they can attain the academic standards adopted by the Board and achieve academic 
success. 
 
The home school district provides a program for each student whose dominant language is not 
English for the purpose of facilitating the student’s achievement of English proficiency and the 
academic standards. The program includes bilingual-bicultural or English as a Second Language 
instruction. The program meets the three-pronged test of program compliance: 
 
• sound research-based education theory 
• sufficient resources and staffed by appropriate prepared personnel 
• periodic program evaluation 
 
The home school district has established procedures for identification of students whose 
dominant language is not English. The Home Language Survey is completed for every student in 
the district and filed in the student’s permanent record folder through graduation. For students 
whose dominant language is not English, assessment of the student’s English proficiency level is 
completed to determine the need for English as a Second Language instruction. 
 
Students have access to and should be encouraged to participate in all academic and 
extracurricular activities available in the district. Communication with parents includes 
information about assessment, academic achievement and other related education issues in the 
language understood by the parent, whenever possible.  
 

Student Confidentiality and Records 
 
Annual Notification of Rights 
1. The home school district shall give parents or eligible students an annual notice to inform 

them of their rights and procedures to: 
a) Inspect and review the student’s educational records; 
b) Seek amendment of the student’s educational records that the parents or eligible 

student believes to be inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights; 

c) Consent to disclosures of personally identifiable information contained in the 
student’s educational record, except to the extent that FERPA authorizes disclosure 
without consent; 

d) File with the Pennsylvania Department of Education a complaint concerning 
alleged failures by the home school district to comply with the requirements of 
FERPA and this plan. 
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2. The home school district shall effectively notify parents and guardians of students identified 
with disabilities of their requirements. 

3. The home school district shall effectively notify parents who have a primary or home 
language other than English of their rights. 

4. State where copies of the annual notice may be obtained. 
5. Rockets Online Campus Policy provides authority relevant to student records. 
6. Rockets Online Campus gathers student data through representational consent as defined in 

the Pennsylvania guidelines. 
 

Special Education 

The Rockets Online Campus provides a full continuum of special education services for 
exceptional children from pre-school through age 21. These services would include: autism 
support, emotional support, learning support, hearing support, multi-handicap support, gifted 
support, life skills support, vision support, speech and language support and physical support. 
The district realizes its responsibility to provide each exceptional child with a free appropriate 
public education (FAPE) to meet his/her unique learning needs in the least restrictive 
environment possible.  The Rockets Online Campus will work collaboratively with each 
student’s local/home district to ensure that FAPE occurs. 

Each school district provides appropriate special education programs and related services, and 
early intervention programs that are: 

a. Provided at no cost to parents 

b. Provided under the authority of a school entity, directly, by referral or by contract 

c. Individualized to meet the educational or early intervention needs of the child 

d. Reasonably calculated to yield meaningful educational or early education benefits 
and progress 

e. Designed to conform to an Individual Education Program (IEP) 

Special education is designed to meet the needs of each student with a disability, including 
“specifically designed instruction” conducted in the classroom, home community settings, 
hospitals, institutions or other settings. Instruction also is provided in skill areas, such as 
physical education, speech and vocational education. 

Early intervention programs are “appropriate programs of educational development, specially 
designed to meet the needs of eligible young children and address the strengths and needs of 
the family.” Programs are provided to children with needs in any of the following 
developmental areas: physical, sensory, cognitive, language and speech, social/emotional, 
fine/gross motor and self-help. Related services available to students include transportation, 
developmental and other supportive services that help a student benefit from special 
education. Examples include: speech pathology and audiology, psychological services, 
physical and occupational therapy, social work services, school health services, early 
identification and assessment, medical services for diagnosis or evaluation, parent counseling 
and education, rehabilitation counseling services and assistive technology services. 
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Children Served in Special Education Programs 

Special education services are available to children who; 

1. Have one or more of the following physical or mental disabilities: 

a. autism 

b. emotional disturbance 

c. deafness 

d. deaf-blindness 

e. hearing impairment 

f. specific learning disability 

g. mental retardation 

h. multiple disabilities 

i. other health impairment 

j. orthopedic impairment 

k. speech/language impairment 

l. visual impairment 

m. traumatic brain injury; and 

2. Have been determined in a multidisciplinary evaluation to need special education. 

Referral of Children for Screening and Evaluation 

Local school districts and the Riverview Intermediate Unit have procedures to identify 
children needing special education. Those procedures are “screening” and “evaluation”. If a 
disability is suspected, teachers, other personnel or parents may refer a child for screening or 
evaluation. Parents suspecting that a child may have a disability and need special education or 
early intervention services can request a screening or an evaluation by contacting the special 
education office or building principal in their local school district. 

Screening of Children 

Screening of children, using immediately available data sources such as health records, 
cumulative records, enrollment records and report cards, is conducted for hearing, vision, 
motor skills and speech and language. Screening may lead to intervention by the Child Study 
Team (CST), made up of the building principal, regular classroom teacher, support teacher 
and others as appropriate. The team will communicate with the parents about the child’s needs 
and the instructional support services that will meet those needs. 
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Evaluation of Children 

Before evaluation, parents are told the following information: 

a. Who referred the child for evaluation 

b. Why the child was referred 

c. How to review the child’s school records 

d. What procedures and types of evaluation will be used 

e. The schedule for the evaluation process 

f. The rights of the parent regarding consent for evaluation 

Evaluations are conducted by a group of qualified professionals to determine such things as 
the child’s learning ability, behavior patterns, physical abilities and communication skills. The 
team is made up of the parents, a teacher, school administrator and school psychologist. The 
team may include a special education teacher, supervisor, speech therapist, counselor and 
other staff as necessary. Methods used in the evaluation include observation, review of 
records and group and individual testing. Information is gathered from school personnel, child 
study team, medical personnel and parents. 

Results of the evaluation are reviewed by the team to determine if special education services 
are needed. If special education placement is recommended, parents and the team develop an 
Individual Education Program (IEP) for the child. No evaluation may be conducted without 
written parental permission. Parents who do not consent to an evaluation may be asked to 
attend a conference with the teacher, principal, psychologist and possibly other special 
education staff. 

Student Records and Confidentiality 

School districts are required by law to keep records of all students receiving special education 
and early intervention services. These records also include all school-age persons in detention 
homes, state schools and hospitals and private residential rehabilitative institutions. Included 
in these records are: 

a. birth date, address, telephone number and other general information 

b. achievement test results 

c. psychological test results 

d. teacher progress reports 

e. comprehensive evaluation reports; and 

f. routine medical records 

As a child is reevaluated every three years, information is added to his or her file. The school 
districts have developed policies to ensure that all records are confidential. Only identified 
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school personnel are permitted to see the child’s file. One exception allows the disclosure of 
special education records without consent to official of another school in which a student is 
enrolled or intends to enroll. Anyone else must have written approval of the parent to see the 
file or to receive copies of information in the file. 

Parents can review the child’s file and challenge the validity of any record or report, or 
challenge the maintenance of information on file. Records are reviewed periodically by school 
personnel, and any records that are no longer needed to plan for the child’s education program 
are destroyed. However, parents are notified first and permitted to review or copy this 
information. Federal guidelines give both natural parents access to their child’s education 
records unless there is a court order, state statute or legally binding document prohibiting 
access.   

Confidentiality of Special Education Student Information 

Detailed printed information about special education services and programs and school 
district policies are available from all schools upon request. Anyone interested should contact 
the principal of the child’s school, special education office or the school district 
superintendent’s office. 

Information and communications are in English, but will be provided in the native language 
or other mode of communication used by the parents, if appropriate. Questions regarding 
services for special needs children can be addressed to the Special Education Director at your 
local school district. 

Discipline of Exceptional Students 

Discipline of exceptional students in the Rockets Online Campus follows existing district 
policy except where Pennsylvania Special Education Standards and Guidelines concerning 
corporal punishment use of aversive, suspension/expulsion, etc. are in question. In those 
situations, each district will follow procedures outlined in Section 342.36 and Chapter 14.35 
of the State Guidelines and Standards. A district Behavior Management Policy that 
emphasizes positive techniques and parent involvement has been developed and may be 
accessed upon request. 

 
Chapter 15 Section 504 

Under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, 
some school age children with disabilities who do not meet the eligibility criteria for special 
education services under the Individuals with Disabilities Education Act might nevertheless 
be eligible for special protections and for adaptations in and modifications to their school 
program or the physical environment of school buildings, grounds, vehicles, and equipment, 
when such adaptations or modifications are required to enable the student to access or 
participate meaningfully in academic or nonacademic programming or extracurricular 
activities. 

Children are entitled to such protections, adaptations, and modifications if they have a 
physical or mental disability that substantially limits participation in or access to an aspect of 
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the school program or facilities, whether academic or non-academic in nature. Parents are 
entitled to a written plan describing the adaptations and modifications that the public school is 
proposing to implement for their child. This written plan is called a “service agreement” or 
“accommodation plan.” It is based on a pre-placement evaluation that the public school must 
conduct free of charge to determine whether a child has a disability and, if so, the educational 
needs of the child. Parents of children with disabilities and who are thought to have 
disabilities are entitled to receive written notice prior to implementation of any proposed 
evaluation, program, or placement, or prior to any change thereto. 

Parents who have reason to believe that their school-age child might have a disability have the 
right to request a pre-placement evaluation of their child at any time, even if their child is not 
currently attending public school. Parents who have complaints concerning the evaluation, 
identification, program, placement, or provision of services to a student, or any change 
thereto, may request an informal conference with the public school and, if that conference 
fails to resolve the dispute, a due process hearing. The hearing must be held before an 
impartial hearing officer at a time and location convenient to the parents. Parents have the 
right to request a free written or electronic transcript or recording of the proceedings, to 
present evidence and witnesses disclosed to the public school, to confront evidence and 
testimony presented by the public school, to review their child’s complete educational record 
on request before the hearing, to receive a written decision from the hearing officer, and to be 
represented by counsel of their choice. An appeal may be taken from the decision of the 
hearing officer to a court of competent jurisdiction. 

 
Gifted Education 

In accordance with the Board's philosophy to develop the special abilities of each student, the 
district shall provide gifted education services and programs designed to meet the individual 
educational needs of identified students. The district shall develop and implement a gifted 
education plan every six (6) years, as required by law and guidelines. Prior to approval by the 
Board, the gifted education plan shall be made available for public inspection and comment in 
the district’s administrative offices and the nearest public library for a minimum of twenty-
eight (28) days. The Board may enter into a cooperative agreement with other educational 
institutions to provide gifted education services and programs. The Board directs that the 
district’s gifted education program shall provide the following: 

1. System to locate and identify all students within the district who are thought to be 
gifted and in need of specially designed instruction. 

2. Screening and evaluation process that meets state requirements, to determine 
students’ educational needs. 

3. Procedures to determine whether a student is mentally gifted. 

4. Gifted Individualized Education Plan (GIEP) developed, and subsequently 
modified, for each student based on his/her unique needs and the written report of 
the Gifted Multidisciplinary Team (GMDT). 

5. Safeguards for the due process rights of gifted students. 
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6. Notification to teachers of their responsibilities to each of their identified gifted 
students, as provided in the student’s Gifted Individualized Education Plan (GIEP). 

The district shall provide all required notices and information to parents/guardians of gifted 
students, document all consents and responses of parents/guardians, and adhere to all 
established timelines. 

The district shall make the Permission to Evaluate (PTE) form readily available to parents/ 
guardians. If an oral request is made to an administrator or professional employee, s/he shall 
provide the form to the parents/guardians within ten (10) calendar days of the oral request.   

 
Network and Internet Acceptable Use 

 
Purpose 
  
The Board supports use of the computers, Internet and other network resources in the district's 
instructional and operational programs in order to facilitate learning, teaching and daily 
operations through interpersonal communications and access to information, research and 
collaboration. 
  
The district provides students, staff and other authorized individuals with access to the district’s 
computers, electronic communication systems and network, which includes Internet access, 
whether wired or wireless, or by any other means. 
  
For instructional purposes, the use of network facilities shall be consistent with the curriculum 
adopted by the district as well as the varied instructional needs, learning styles, abilities, and 
developmental levels of students. 
  
Definitions 
  
The term child pornography is defined under both federal and state law. 
  
Child pornography - under federal law, is any visual depiction, including any photograph, film, 
video, picture, or computer or computer-generated image or picture, whether made or produced 
by electronic, mechanical, or other means, of sexually explicit conduct, where:  
  

1. The production of such visual depiction involves the use of a minor engaging in 
sexually explicit conduct; 
  
2. Such visual depiction is a digital image, computer image, or computer-generated 
image that is, or is indistinguishable from, that of a minor engaging in sexually explicit 
conduct; or 
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3. Such visual depiction has been created, adapted, or modified to appear that an 
identifiable minor is engaging in sexually explicit conduct. 
  

Child pornography - under state law, is any book, magazine, pamphlet, slide, photograph, film, 
videotape, computer depiction or other material depicting a child under the age of eighteen (18) 
years engaging in a prohibited sexual act or in the simulation of such act.  
  
The term harmful to minors is defined under both federal and state law. 
  
Harmful to minors - under federal law, is any picture, image, graphic image file or other visual 
depiction that:  
  

1. Taken as a whole, with respect to minors, appeals to a prurient interest in nudity, 
sex or excretion; 
  
2. Depicts, describes or represents in a patently offensive way with respect to what 
is suitable for minors, an actual or simulated sexual act or sexual contact, actual or 
simulated normal or perverted sexual acts, or lewd exhibition of the genitals; and 
  
3. Taken as a whole lacks serious literary, artistic, political or scientific value as to 
minors. 
  

Harmful to minors - under state law, is any depiction or representation in whatever form, of 
nudity, sexual conduct, sexual excitement, or sadomasochistic abuse, when it:  
  

1. Predominantly appeals to the prurient, shameful, or morbid interest of minors; 
  
2. Is patently offensive to prevailing standards in the adult community as a whole 
with respect to what is suitable for minors; and 
  
3. Taken as a whole lacks serious literary, artistic, political, educational or scientific 
value for minors. 
  

Obscene - any material or performance, if:  
  

1. The average person applying contemporary community standards would find that 
the subject matter taken as a whole appeals to the prurient interest; 
  
2. The subject matter depicts or describes in a patently offensive way, sexual 
conduct described in the law to be obscene; and 
  
3. The subject matter, taken as a whole, lacks serious literary, artistic, political, 
educational or scientific value. 
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Technology protection measure - a specific technology that blocks or filters Internet access to 
visual depictions that are obscene, child pornography or harmful to minors.  
  
Authority 
 The availability of access to electronic information does not imply endorsement by the district 
of the content, nor does the district guarantee the accuracy of information received. The district 
shall not be responsible for any information that may be lost, damaged or unavailable when using 
the network or for any information that is retrieved via the Internet. 
  
The district shall not be responsible for any unauthorized charges or fees resulting from access to 
the Internet or other network resources. 
  
The Board declares that computer and network use is a privilege, not a right. The district’s 
computer and network resources are the property of the district. Users shall have no expectation 
of privacy in anything they create, store, send, delete, receive or display on or over the district’s 
Internet, computers or network resources, including personal files or any use of the district’s 
Internet, computers or network resources. The district reserves the right to monitor, track, and 
log network access and use; monitor fileserver space utilization by district users; or deny access 
to prevent unauthorized, inappropriate or illegal activity and may revoke access privileges and/or 
administer appropriate disciplinary action. The district shall cooperate to the extent legally 
required with the Internet Service Provider (ISP), local, state and federal officials in any 
investigation concerning or related to the misuse of the district’s Internet, computers and 
network resources. [6][7][8] 
  
The Board requires all users to fully comply with this policy and to immediately report any 
violations or suspicious activities to the Superintendent or designee. 
  
The Board establishes the following materials, in addition to those stated in law and defined in 
this policy, that are inappropriate for access by minors:  
  

1. Defamatory. 
  
2. Lewd, vulgar, or profane. 
  
3. Threatening. 
  
4. Harassing or discriminatory. 
  
5. Bullying. 
  
6. Terroristic. 
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7. _____________________________________ (specify others). 
  

The district reserves the right to restrict access to any Internet sites or functions it deems 
inappropriate through established Board policy, or the use of software and/or online server 
blocking. Specifically, the district operates and enforces a technology protection measure(s) that 
blocks or filters access to inappropriate matter by minors on its computers used and accessible to 
adults and students. The technology protection measure shall be enforced during use of 
computers with Internet access.  
  
Upon request by students or staff, the Superintendent or designee shall expedite a review and 
may authorize the disabling of Internet blocking/filtering software to enable access to material 
that is blocked through technology protection measures but is not prohibited by this policy.  
  
Upon request by students or staff, building administrators may authorize the temporary disabling 
of Internet blocking/filtering software to enable access for bona fide research or for other lawful 
purposes. Written permission from the parent/guardian is required prior to disabling Internet 
blocking/filtering software for a student’s use. If a request for temporary disabling of Internet 
blocking/filtering software is denied, the requesting student or staff member may appeal the 
denial to the Superintendent or designee for expedited review.  
  
Delegation of Responsibility 
  
The district shall make every effort to ensure that this resource is used responsibly by students 
and staff. 
  
The district shall inform staff, students, parents/guardians and other users about this policy 
through employee and student handbooks, posting on the district website, and by other 
appropriate methods. A copy of this policy shall be provided to parents/guardians, upon written 
request.  
  
Users of district networks or district-owned equipment shall, prior to being given access or being 
issued equipment, sign user agreements acknowledging awareness of the provisions of this 
policy, and awareness that the district uses monitoring systems to monitor and detect 
inappropriate use and tracking systems to track and recover lost or stolen equipment. 
  
Student user agreements shall also be signed by a parent/guardian. 
  
Administrators, teachers and staff have a professional responsibility to work together to help 
students develop the intellectual skills necessary to discern among information sources, to 
identify information appropriate to their age and developmental levels, and to evaluate and use 
the information to meet their educational goals. 
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Students, staff and other authorized individuals have the responsibility to respect and protect the 
rights of every other user in the district and on the Internet. 
  
Building administrators shall make initial determinations of whether inappropriate use has 
occurred. 
  
The Superintendent or designee shall be responsible for recommending technology and 
developing procedures used to determine whether the district's computers are being used for 
purposes prohibited by law or for accessing sexually explicit materials. The procedures shall 
include but not be limited to:  
  

1. Utilizing a technology protection measure that blocks or filters Internet access for 
minors and adults to certain visual depictions that are obscene, child pornography, harmful 
to minors with respect to use by minors, or determined inappropriate for use by minors by 
the Board. 
  
2. Maintaining and securing a usage log. 
  
3. Monitoring online activities of minors. 
  

The Superintendent or designee shall develop and implement administrative regulations that 
ensure students are educated on network etiquette and other appropriate online behavior, 
including:  
  

1. Interaction with other individuals on social networking websites and in chat 
rooms. 

  
2. Cyberbullying awareness and response.  
  

Guidelines 
  
Network accounts shall be used only by the authorized owner of the account for its approved 
purpose. Network users shall respect the privacy of other users on the system. 
  
Safety 
  
It is the district’s goal to protect users of the network from harassment and unwanted or 
unsolicited electronic communications. Any network user who receives threatening or 
unwelcome electronic communications or inadvertently visits or accesses an inappropriate site 
shall report such immediately to a teacher or administrator. Network users shall not reveal 
personal information to other users on the network, including chat rooms, email, social 
networking websites, etc. 
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Internet safety measures shall effectively address the following:  
  

1. Control of access by minors to inappropriate matter on the Internet and World 
Wide Web. 
  
2. Safety and security of minors when using electronic mail, chat rooms, and other 
forms of direct electronic communications. 
  
3. Prevention of unauthorized online access by minors, including 'hacking' and other 
unlawful activities. 
  
4. Unauthorized disclosure, use, and dissemination of personal information 
regarding minors. 
  
5. Restriction of minors’ access to materials harmful to them. 
  

Prohibitions 
  
Users are expected to act in a responsible, ethical and legal manner in accordance with district 
policy, accepted rules of network etiquette, and federal and state law. Specifically, the following 
uses are prohibited: 
  

1. Facilitating illegal activity. 
  
2. Commercial or for-profit purposes. 
  
3. Nonwork or nonschool related work. 
  
4. Product advertisement or political lobbying. 
  
5. Bullying/Cyberbullying.  
  
6. Hate mail, discriminatory remarks, and offensive or inflammatory 
communication. 
  
7. Unauthorized or illegal installation, distribution, reproduction, or use of 
copyrighted materials. 
  
8. Accessing, sending, receiving, transferring, viewing, sharing or downloading 
obscene, pornographic, lewd, or otherwise illegal materials, images or photographs.[18] 
  
9. Access by students and minors to material that is harmful to minors or is 
determined inappropriate for minors in accordance with Board policy. 
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10. Inappropriate language or profanity. 
  
11. Transmission of material likely to be offensive or objectionable to recipients. 
  
12. Intentional obtaining or modifying of files, passwords, and data belonging to 
other users. 
  
13. Impersonation of another user, anonymity, and pseudonyms. 
  
14. Fraudulent copying, communications, or modification of materials in violation of 
copyright laws. [19] 
  
15. Loading or using of unauthorized games, programs, files, or other electronic 
media. 
  
16. Disruption of the work of other users. 
  
17. Destruction, modification, abuse or unauthorized access to network hardware, 
software and files. 
  
18. Accessing the Internet, district computers or other network resources without 
authorization. 
  
19. Disabling or bypassing the Internet blocking/filtering software without 
authorization. 
  
20. Accessing, sending, receiving, transferring, viewing, sharing or downloading 
confidential information without authorization. 
  

Security 
  
System security is protected through the use of passwords. Failure to adequately protect or 
update passwords could result in unauthorized access to personal or district files. To protect the 
integrity of the system, these guidelines shall be followed: 
  

1. Employees and students shall not reveal their passwords to another individual. 
  
2. Users are not to use a computer that has been logged in under another student's or 
employee's name. 
  
3. Any user identified as a security risk or having a history of problems with other 
computer systems may be denied access to the network. 
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Copyright 
  
The illegal use of copyrighted materials is prohibited. Any data uploaded to or downloaded from 
the network shall be subject to fair use guidelines and applicable laws and regulations.  
 
District Website 
  
The district shall establish and maintain a website and shall develop and modify its web pages to 
present information about the district under the direction of the Superintendent or designee. All 
users publishing content on the district website shall comply with this and other applicable 
district policies. 
  
Users shall not copy or download information from the district website and disseminate such 
information on unauthorized web pages without authorization from the building principal. 
  
Consequences for Inappropriate Use 
  
The network user shall be responsible for damages to the equipment, systems, and software 
resulting from deliberate or willful acts.  
  
Illegal use of the network; intentional deletion or damage to files or data belonging to others; 
copyright violations; and theft of services shall be reported to the appropriate legal authorities for 
possible prosecution. 
  
General rules for behavior and communications apply when using the Internet, in addition to the 
stipulations of this policy. 
  
Vandalism shall result in loss of access privileges, disciplinary action, and/or legal proceedings. 
Vandalism is defined as any malicious attempt to harm or destroy data of another user, Internet 
or other networks; this includes but is not limited to uploading or creating computer viruses. 
  
Failure to comply with this policy or inappropriate use of the Internet, district network or 
computers shall result in usage restrictions, loss of access privileges, disciplinary action, and/or 
legal proceedings.  
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Reports of Title IX Sexual Harassment and Other Discrimination and Retaliation 
 
The Board encourages students and third parties who believe they or others have been subject to 
Title IX sexual harassment, other discrimination or retaliation to promptly report such incidents 
to the building principal or Title IX Coordinator, even if some elements of the related incident 
took place or originated away from school grounds, school activities or school conveyances. A 
person who is not an intended victim or target of discrimination but is adversely affected by the 
offensive conduct may file a report of discrimination. 
 
The student's parents/guardian or any other person with knowledge of conduct that may violate 
this policy is encouraged to immediately report the matter to the building principal or Title IX 
Coordinator. 
 
A school employee who suspects or is notified that a student has been subject to conduct that 
constitutes a violation of this policy shall immediately report the incident to the building 
principal or Title IX Coordinator, as well as properly making any mandatory policy or child 
protective services reports required by law. 
 
If the building principal is the subject of a complaint, the student, third party or a reporting 
employee shall report the incident directly to the Title IX Coordinator. 
 
The complainant or the individual making the report may use the Discrimination/Sexual 
Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form attached to this policy 
for purposes of reporting an incident or incidents in writing; however, verbal reports of an 
incident or incidents shall be accepted, documented and the procedures of this policy and the 
relevant attachments followed. 
 
The building principal or any other employee of the district who received the report shall 
promptly notify the Title IX Coordinator of all reports of discrimination, Title IX sexual 
harassment or retaliation. The Title IX Coordinator shall promptly contact the complainant and, 
if deemed to be necessary, the reporter if not the complainant, regarding the report to gather 
additional information as necessary, and to discuss the availability of supportive measures for the 
complainant. The Title IX Coordinator shall consider the complainant’s wishes with respect to 
supportive measures. 
 
The Title IX Coordinator shall conduct an assessment of the information supplied by the reporter 
and/or complainant to determine whether the reported circumstances, if presumed to be true, 
could constitute Title IX sexual harassment or retaliation. If they do not, they may be addressed 
through the Discrimination Complaint Procedures prescribed in Attachment 2 to this policy. If 
the reported circumstances, if presumed to be true at this point in the process, meet the definition 
of Title IX sexual harassment, they shall be addressed through the Title IX Sexual Harassment 
Procedures and Grievance Process for Formal Complaints in Attachment 3. (Also refer to 
Attachment 3 on how to proceed if/when the complainant refuses to sign a Title IX formal 
complaint and is requesting that a formal complaint under Title IX not be filed by the Title IX 
Coordinator.) If the reported circumstances, presumed to be true, do not constitute either Title IX 
sexual harassment or retaliation nor conduct otherwise prohibited in this Policy 103 and 
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Attachment 2, the Title IX Coordinator shall refer the report for follow-up under any other 
applicable Board policies and/or the Student Code of Conduct. 
 
Disciplinary Procedures When Reports Allege Title IX Sexual Harassment 
 
When a report alleges Title IX sexual harassment, disciplinary sanctions may not be imposed 
until the completion of the grievance process for formal complaints outlined in Attachment 3. 
The district shall presume that the respondent is not responsible for the alleged conduct until a 
determination has been made at the completion of the grievance process for formal complaints. 
 
If possible, the district will refrain from pursuing disciplinary action pursuant to the Student 
Code of Conduct until such time the Title IX grievance process has concluded. This means 
suspensions and expulsion referrals may be temporarily postponed until the conclusion of the 
Title IX grievance process when/if the district, in consultation with the Title IX Coordinator, 
determines that supportive measures and other non-punitive actions agreed to by the parties (ex. 
complainant and respondent voluntarily agree to stay away from each other; respondent 
voluntarily participates in the school district's online/virtual education program or other 
alternative setting during the grievance process, etc.) result in there being no immediate threat to 
the physical health or safety of any student or other individual arising from the allegations during 
the grievance process period. 
 
The respondent shall be provided with notice and provided an opportunity for due process, in 
accordance with law, guidelines and Board policy. When expulsion is necessary because 
continuation of educational services is not feasible, if, however, the district, in consultation with 
the Title IX Coordinator, after having taken an initial individualized safety and risk analysis, 
believes the respondent must be removed from the district's education program or activity on an 
emergency basis during the Title IX grievance process in order to address an immediate threat to 
the physical health or safety of an individual, the process outlined in detail in Attachment 3 shall 
be followed. 
 
When an emergency removal is not required, disciplinary sanctions shall be considered in the 
course of the Title IX grievance process for formal complaints. Following the issuance of the 
written determination and any applicable appeal, any disciplinary action specified in the written 
determination or appeal decision shall be implemented in accordance with the normal procedures 
for suspensions, expulsions or other disciplinary actions, including specific provisions to address 
a student with a disability where applicable. 
 
Confidentiality 
 
Confidentiality of all parties, witnesses, the allegations, the filing of a report and the 
investigation related to any form of discrimination or retaliation, including Title IX sexual 
harassment, shall be handled in accordance with applicable law, guidelines, this policy, the 
attachments and the district's legal and investigative obligations. 
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Retaliation 
 
The Board prohibits retaliation by the district or any other person against any person for: 
 

1. Reporting or making a formal complaint of any form of discrimination or retaliation, 
including Title IX sexual harassment. 

 
2. Testifying, assisting, participating or refusing to participate in a related investigation, 

process or other proceeding or hearing. 
 
3. Acting in opposition to practices the person reasonably believes to the discriminatory. 

 
The district, its employees and others are prohibited from intimidating, threatening, coercing, or 
discriminating against anyone for actions described above. Individuals are encouraged to contact 
the Title IX Coordinator immediately if retaliation is believed to have occurred. 
 
 
Definitions 
 
Complainant shall mean an individual who is alleged to be the victim. 
 
Respondent shall mean an individual alleged to be the perpetrator of the discriminatory conduct. 
Discrimination.   
 
Discrimination shall mean to treat individuals differently, or to harass or victimize based on a 
protected classification including, but not necessarily limited to, race, color, age, creed, religion, 
sex, sexual orientation, ancestry, national origin, marital status, pregnancy, or handicap/ 
disability. 
 
Harassment is a form of discrimination based on the protected classifications listed in this policy 
consisting of unwelcome conduct such as graphic, written, electronic, verbal or nonverbal acts 
including offensive jokes, slurs, epithets and name-calling, ridicule or mockery, insults or put-
downs, offensive objects or pictures, physical assaults or threats, intimidation, or other conduct 
that may be harmful or humiliating or interfere with a person’s school or school-related 
performance when such conduct is: 
 

1. Sufficiently severe, persistent or pervasive; and 
 
2. A reasonable person in the complainant’s position would find that it creates an 

intimidating, threatening or abusive educational environment such that it deprives or 
adversely interferes with or limits an individual or group of the ability to participate 
in or benefit from the services, activities or opportunities offered by a school. 
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Definitions Related to Title IX Sexual Harassment 
 
Formal complaint shall mean a document filed by a complainant or signed by the Title IX 
Coordinator alleging Title IX sexual harassment and requesting that the district investigate the 
allegation under the grievance process for formal complaints. The authority for the Title IX 
Coordinator to sign a formal complaint does not make the Title IX Coordinator a party in the 
grievance process for formal complaints. The phrase “document filed by a complainant” refers to 
a document or electronic submission that contains the complainant’s physical or digital 
signature, or otherwise indicates that the complainant is the person filing the formal complaint. 
 
Supportive measures shall mean non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the 
respondent before or after the filing of a formal complaint or where no formal complaint has 
been filed. 
 
Supportive measures shall be designed to restore or preserve equal access to the educational 
program or activity without unreasonably burdening the other party, including measures 
designed to protect the safety of all parties or the educational environment, or to deter sexual 
harassment. Supportive measures may include, but are not limited to: 
 

1. Counseling. 
 
2. Extensions of deadlines or other course-related adjustments. 
 
3. Modifications of work or class schedules. 
 
4. Campus escort services. 
 
5. Mutual restrictions on contact between the parties. 
 
6. Changes in work or housing locations. 
 
7. Leaves of absence. 
 
8. Increased security. 
 
9. Monitoring of certain areas of the campus. 
 
10. Assistance from domestic violence or rape crisis programs. 
 
11. Assistance from community health resources including counseling resources. 

 
Supportive measures may also include assessments or evaluations to determine eligibility for 
special education or related services, or the need to review an Individualized Education Program 
(IEP) or Section 504 Service Agreement based on a student’s behavior. This could include, but is 
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not limited to, a manifestation determination or functional behavioral assessment (FBA), in 
accordance with applicable law, guidelines or Board policy. 
 
Title IX sexual harassment means conduct on the basis of sex that satisfies one or more of the 
following: 
 

1. A district employee conditioning the provision of an aid, benefit, or district service on 
an individual’s participation in unwelcome sexual conduct, commonly referred to as 
quid pro quo sexual harassment. 

 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive 

and objectively offensive that it effectively denies a person equal access to a district 
education program or activity. 

 
3. Sexual assault, dating violence, domestic violence or stalking. 
 

a. Dating violence means violence committed by a person who is or has been in a 
social relationship of a romantic or intimate nature with the victim and where the 
existence of such a relationship is determined by the following factors: 

 
i. Length of relationship. 
ii. Type of relationship. 
iii. Frequency of interaction between the persons involved in the 

relationship. 
 

b. Domestic violence includes felony or misdemeanor crimes of violence 
committed by a current or former spouse or intimate partner of the victim, by a 
person with whom the victim shares a child in common, by a person who is 
cohabitating with or has cohabitated with the victim as a spouse or intimate 
partner, by a person similarly situated to a spouse of the victim under the 
domestic or family violence laws of the jurisdiction receiving federal funding, or 
by any other person against an adult or youth victim who is protected from that 
person’s acts under the domestic or family violence laws of the jurisdiction. 

 
c. Sexual assault means a sexual offense under state or federal law that is classified 

as a forcible or non-forcible sex offense under the uniform crime reporting 
system of the Federal Bureau of Investigation. 

d. Stalking, under Title IX means stalking on the basis of sex, for example when the 
stalker desires to date a victim. Stalking means to engage in a course of conduct 
directed at a specific person that would cause a reasonable person to either: 

 
i. Fear for their safety or the safety of others. 
 
ii. Suffer substantial emotional distress. 
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Such conduct must have taken place during a district education program or activity and against a 
person in the United States to qualify as sexual harassment under Title IX. An education program 
or activity includes the locations, events or circumstances over which the district exercises 
substantial control over both the respondent and the context in which the harassment occurs. 
Title IX applies to all of a district’s education programs or activities, whether such programs or 
activities occur on-campus or off-campus. 
 
Delegation of Responsibility 
 
In order to maintain a program of nondiscrimination practices that is in compliance with 
applicable laws and guidelines, the Board designates the Assistant Superintendent as the district's 
Compliance Officer and Title IX Coordinator. The Compliance Officer/Title IX Coordinator can 
be contacted at: 
 
Address: 301 East Spruce Street, Titusville, PA 16354 Email: mmcgaughey@gorockets.org 
Phone Number:  (814) 827-2715, ext. 3481 
 
The Compliance Officer and Title IX Coordinator shall fulfill designated responsibilities to 
ensure adequate nondiscrimination procedures are in place, to recommend new procedures or 
modifications to procedures and to monitor the implementation of the district’s 
nondiscrimination procedures in the following areas, as appropriate: 
 

1. Curriculum and Materials - Review of curriculum guides, textbooks and 
supplemental materials for discriminatory bias. 

 
2. Training - Provide training for students and staff to prevent, identify and alleviate 

problems of discrimination. 
 
3. Resources - Maintain and provide information to staff on resources available to 

complainants in addition to the school complaint procedure or Title IX 
procedures, such as making reports to the police, available supportive measures 
such as assistance from domestic violence or rape crisis programs and community 
health resources including counseling resources. 

 
4. Student Access - Review of programs, activities and practices to ensure that all 

students have equal access and are not segregated except when permissible by law 
or regulation. 

 
5. District Support - Assure that like aspects of the school programs and activities 

receive like support as to staffing and compensation, facilities, equipment, and 
related areas.[33] 

 
6. Student Evaluation - Review of assessments, procedures, and guidance and 

counseling materials for stereotyping and discrimination. 
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7. Reports/Formal Complaints - Monitor and provide technical assistance to 
individuals involved in managing informal reports and formal complaints. 

 
Guidelines-Title IX Sexual Harassment Training Requirements 
 
The Compliance Officer and Title IX Coordinator, investigator(s), decision-maker(s), or any 
individual designated to facilitate an informal resolution process related to Title IX sexual 
harassment shall receive the following training, as required or appropriate to their specific role: 
 

1. Definition of sexual harassment. 
 
2. Scope of the district’s education program or activity, as it pertains to what is subject 

to Title IX guidelines. 
 
3. How to conduct an investigation and grievance process for formal complaints, 

including examination of evidence, drafting written determinations, handling appeals 
and informal resolution processes, as applicable. 

 
4. How to serve impartially, including by avoiding prejudgment of the facts at issue, 

conflicts of interest and bias. 
 
5. Use of relevant technology. 
 
6. Issues of relevance including when questions and evidence about the complainant’s 

sexual predisposition or prior sexual behavior are not relevant. 
 
7. Issues of relevance, weight of evidence and application of standard of proof and 

drafting investigative reports that fairly summarize relevant evidence. 
 
8. How to address complaints when the alleged conduct does not qualify as Title IX 

sexual harassment but could be addressed under another complaint process or Board 
policy. 

 
All training materials shall promote impartial investigations and adjudications of formal 
complaints of Title IX sexual harassment without relying on sex stereotypes. 
 
All training materials shall be posted on the district’s website. Disciplinary Consequences 
A student who is determined to be responsible for violation of this policy shall be subject to 
appropriate disciplinary action consistent with the Code of Student Conduct, which may include 
but is not limited to: 
 

1. Loss of school privileges. 
 
2. Temporary or permanent transfer to another school building, classroom or school 

bus. 
 



46 
 

3. Exclusion from school-sponsored activities. 
 
4. Detention. 
 
5. Suspension. 
 
6. Expulsion. 
 
7. Referral to law enforcement officials. 

 
An employee who violates this policy shall be subject to appropriate disciplinary action 
consistent with the applicable Board policy, collective bargaining agreement and individual 
contract, up to and including dismissal and/or referral to law enforcement officials. 
 
Reports of Discrimination 
 
Any reports of discrimination that are reviewed by the Title IX Coordinator and do not meet the 
definition of Title IX sexual harassment but are based on race, color, age, creed, religion, sex, 
sexual orientation, ancestry, national origin, marital status, pregnancy or handicap/disability shall 
follow the Discrimination Complaint Procedures in Attachment 2 to this policy. 
 
Reports of Title IX Sexual Harassment 
 
Any reports deemed by the Title IX Coordinator to meet the definition of sexual harassment 
under Title IX shall follow the Title IX Sexual Harassment Procedures and Grievance Process 
for Formal Complaints in Attachment 3 to this policy. 
 
Title IX Sexual Harassment and Other Discrimination 
 
Every report of alleged hazing that can be interpreted at the outset to fall within the provisions of 
policies addressing potential violations of laws against discrimination and discriminatory 
harassment shall be handled as a joint, concurrent investigation into all allegations and 
coordinated with the full participation of the Compliance Officer/Title IX Coordinator. If, in the 
course of a hazing investigation, potential issues of discrimination or discriminatory harassment 
are identified, the Title IX Coordinator shall be promptly notified, and the investigation shall be 
conducted jointly and concurrently to address the issues of alleged discrimination as well as the 
incidents of alleged hazing. 
 
Delegation of Responsibility 
 
Students, parents/guardians, coaches, sponsors, volunteers, and district employees shall be alert 
to incidents of hazing and shall report such conduct to the building principal or designee. 
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Guidelines 
 
In addition to posting this policy on the district's publicly accessible website, the district shall 
inform students, parents/guardians, sponsors, volunteers and district employees of the district's 
policy prohibiting hazing, including district rules, penalties for violations of the policy, and the 
program established by the district for enforcement of the policy by means of publication in 
handbooks, presentation at an assembly, and/or verbal instructions by the coach or sponsor at the 
start of the season or program. 
 
This policy, along with other applicable district policies, procedures and Codes of Conduct, shall 
be provided to all school athletic coaches and all sponsors and volunteers affiliated with a 
student activity or organization annually, prior to coaching an athletic activity or serving as a 
responsible adult supervising, advising, assisting or otherwise participating in a student activity 
or organization together with a notice that they are expected to read and abide by the policies, 
procedures and Codes of Conduct. 
 
Complaint Procedure 
 
A student who believes that they have been subject to hazing is encouraged to promptly report 
the incident to the building principal or designee. 
 
Students are encouraged to use the district’s report form, available from the building principal, or 
to put the complaint in writing; however, oral complaints shall be accepted and documented. The 
person accepting the complaint shall handle the report objectively, neutrally and professionally, 
setting aside personal biases that might favor or disfavor the student filing the complaint or those 
accused of a violation of this policy. 
 
The Board directs that verbal and written complaints of hazing shall be provided to the building 
principal or designee, who shall promptly notify the Superintendent or designee of the 
allegations and determine who shall conduct the investigation. Allegations of hazing shall be 
investigated promptly, and appropriate corrective or preventative action be taken when 
allegations are substantiated. The Board directs that any complaint of hazing brought pursuant to 
this policy shall also be reviewed for conduct which may not be proven to be hazing under this 
policy but merits review and possible action under other Board policies. 
 
Interim Measures/Police 
 
Upon receipt of a complaint of hazing, the building principal or designee, in consultation with 
the Superintendent or designee, shall determine what, if any interim measures should be put in 
place to protect students from further hazing, bullying, discrimination or retaliatory conduct 
related to the alleged incident and report. Such interim measures may include, but not be limited 
to, the suspension of an adult who is involved, the separation of alleged victims and perpetrators, 
and the determination of what the complaining student needs or wants through questioning. 
 
Those receiving the initial report and conducting or overseeing the investigation will assess 
whether the complaint, if proven, would constitute hazing, aggravated hazing or organizational 
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hazing and shall report it to the police consistent with district practice and, as appropriate, 
consult with legal counsel about whether to report the matter to the police at every stage of the 
proceeding. The decision to report a matter to the police should not involve an analysis by 
district personnel of whether safe harbor provisions might apply to the person being reported, but 
information on the facts can be shared with the police in this regard. 
 
Referral to Law Enforcement and Safe Schools Reporting Requirements  
 
For purposes of reporting hazing incidents to law enforcement in accordance with Safe Schools 
Act reporting, the term incident shall mean an instance involving an act of violence; the 
possession of a weapon; the possession, use, or sale of a controlled substance or drug 
paraphernalia as defined in the Pennsylvania Controlled Substance, Drug, Device and Cosmetic 
Act; the possession, use, or sale of alcohol or tobacco; or conduct that constitutes an offense 
listed under the Safe Schools Act. 
 
The Superintendent or designee shall immediately report required incidents and may report 
discretionary incidents, as defined in the Safe Schools Act, committed by students on school 
property, at any school-sponsored activity or on a conveyance providing transportation to or 
from a school or school-sponsored activity to the local police department that has jurisdiction 
over the school’s property, in accordance with state law and guidelines, the procedures set forth 
in the memorandum of understanding with local law enforcement and Board policies. 
 
The Superintendent or designee shall notify the parent/guardian of any student directly involved 
in a defined incident as a victim or suspect immediately, as soon as practicable. The 
Superintendent or designee shall inform the parent/guardian whether or not the local police 
department that has jurisdiction over the school property has been or may be notified of the 
incident. The Superintendent or designee shall document attempts made to reach the 
parent/guardian. 
 
In accordance with state law, the Superintendent shall annually, by July 31, report all new 
incidents to the Office for Safe Schools on the required form. 
 
Confidentiality 
 
Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the 
investigation shall be handled in accordance with applicable law, guidelines, this policy and the 
district’s legal and investigative obligations. 
 
Retaliation 
 
Reprisal or retaliation relating to reports of hazing or participation in an investigation of 
allegations of hazing is prohibited and shall be subject to disciplinary action. 
Consequences for Violations 
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Safe Harbor  
 
An individual needing medical attention or seeking medical attention for another shall not be 
subject to criminal prosecution if the individual complies with the requirements under law, 
subject to the limitations set forth in law. 
 
Students  
 
If the investigation results in a substantiated finding of hazing, the investigator shall recommend 
appropriate disciplinary action, up to and including expulsion, as circumstances warrant, in 
accordance with the Student Code of Conduct. The Compliance Officer/Title IX Coordinator 
will inform the Board of any incidents of hazing within the District. Additionally, the student 
may be subject to disciplinary action by the administration, coach or sponsor, up to and including 
removal from the activity or organization. The fact of whether a student qualified for and 
received safe harbor under a criminal investigation shall be considered in assigning discipline. 
 
In addition to other authorized discipline, building principals shall have the authority, after 
providing the student or students an informal hearing, to impose a fine of up to fifty dollars ($50) 
on each student determined to have engaged in hazing in violation of this policy. 
 
When recommended disciplinary action results in a formal hearing before the Board, in addition 
to other authorized disciplinary consequences, the Board may also impose a fine of up to one 
hundred fifty dollars ($150) on each student determined to have engaged in hazing in violation of 
this policy. 
 
When fines have not been paid, the Superintendent shall have the authority to direct that student 
diplomas and/or transcripts be withheld until payment in full is made or a payment plan is agreed 
upon. In cases of economic hardship, the Superintendent shall consider whether diplomas and/or 
transcripts should be released despite an unpaid fine. 
 
Non-Student Violators/Organizational Hazing  
 
If the investigation results in a substantiated finding that a coach or sponsor or volunteer 
affiliated with the student activity or organization engaged in, condoned or ignored any violation 
of this policy, the coach, sponsor, or volunteer will be disciplined in accordance with Board 
policy and applicable laws and guidelines. Discipline could include, but is not limited to, 
dismissal from the position as coach or sponsor, or volunteer, and/or dismissal from district 
employment. 
 
If an organization is found to have engaged in organizational hazing, it shall be subject to the 
imposition of fines and other appropriate penalties. Penalties may include rescission of 
permission for that organization to operate on school property or to otherwise operate under the 
sanction or recognition of the district. 
 
Criminal Prosecution  
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Any person or organization that who causes or participates in hazing may also be subject to 
criminal prosecution. 
 
Hazing is any action or situation, which recklessly or intentionally endangers the mental or 
physical health or safety of a student, is strictly prohibited. All complaints of possible hazing 
shall be made immediately to school administrators. Upon notification, an investigation will be 
conducted. The harassment policy and procedures will be followed with the Title IX coordinator 
also being notified, if warranted by the investigation. Consequences will follow in accordance 
with Title IX regulation in the Handbook Agenda of the Titusville Middle and High Schools. If 
you have any questions you may contact the Title IX Coordinator at the following address and 
telephone number:  Assistant Superintendent Rockets Online Campus 301 East Spruce Street 
Titusville, PA 16354 / Phone: 814-827-2715 
 
Peer mistreatment, harassment, and bullying behavior 
 
Rockets Online Campus accepts the responsibility of ensuring an environment that is conducive 
to learning and fosters a sense of belonging and respect for all students. Students are expected to 
treat each other with kindness, courtesy and respect. Our school staff holds meetings regularly 
with students to discuss appropriate ways to treat fellow students. Class meetings with building 
principals and/or classroom lessons emphasize acceptable ways to treat each other. 
 
Students who need to report peer mistreatment, harassment, or bullying behavior can do so by 
speaking with any adult in the building or by completing a Discrimination/Sexual 
Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form as per board policy. In 
addition to completing this form, elementary students may use any of the following methods for 
anonymous reporting: Counselor Lock Box, student bullying survey, and short statements on the 
bottom of a quiz or test. Secondary students may use the Safe2Say anonymous reporting system 
or short statements on the bottom of a quiz or test. 
 
Bullying and cyberbullying 
 
Purpose 
 
The Board is committed to providing a safe, positive learning environment for district students. 
The Board recognizes that bullying creates an atmosphere of fear and intimidation, detracts from 
the safe environment necessary for student learning, and may lead to more serious violence. 
Therefore, the Board prohibits bullying by district students. 
 
Definitions 
 
Bullying means an intentional electronic, written, verbal or physical act or series of acts directed 
at another student or students, which occurs in a school setting and/or outside a school setting 
that is severe, persistent or pervasive and has the effect of doing any of the following: 
 

1. Substantially interfering with a student’s education. 
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2. Creating a threatening environment. 
 
3. Substantially disrupting of the orderly operation of the school. 

 
Bullying, as defined in this policy, includes cyberbullying. 
 
School setting means in the school, on school grounds, in school vehicles, at a designated bus 
stop or at any activity sponsored, supervised or sanctioned by the school. 
 
Authority 
 
The Board prohibits all forms of bullying by district students. 
 
The Board encourages students who believe they or others have been bullied to promptly report 
such incidents to the building principal or designee. 
 
Students are encouraged to use the district’s report form, available from the building principal, or 
to put the complaint in writing; however, oral complaints shall be accepted and documented. The 
person accepting the complaint shall handle the report objectively, neutrally and professionally, 
setting aside personal biases that might favor or disfavor the student filing the complaint or those 
accused of a violation of this policy. 
 
The Board directs that verbal and written complaints of bullying shall be investigated promptly, 
and appropriate corrective or preventative action shall be taken when allegations are 
substantiated. The Board directs that any complaint of bullying brought pursuant to this policy 
shall also be reviewed for conduct which may not be proven to be bullying under this policy but 
merits review and possible action under other Board policies. 
 
Title IX Sexual Harassment and Other Discrimination 
 
Every report of alleged bullying that can be interpreted at the outset to fall within the provisions 
of policies addressing potential violations of laws against discrimination and discriminatory 
harassment shall be handled as a joint, concurrent investigation into all allegations and 
coordinated with the full participation of the Compliance Officer/Title IX Coordinator. If, in the 
course of a bullying investigation, potential issues of discrimination or discriminatory 
harassment are identified, the Compliance Officer/Title IX Coordinator shall be promptly 
notified, and the investigation shall be conducted jointly and concurrently to address the issues of 
alleged discrimination as well as the incidents of alleged bullying. 
 
Confidentiality 
Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the 
investigation shall be handled in accordance with applicable law, guidelines, this policy and the 
district’s legal and investigative obligations. 
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Retaliation 
 
Reprisals or retaliation to reports of bullying or participation in an investigation of allegations of 
bullying is prohibited and shall be subject to disciplinary action. 
 
Delegation of Responsibility 
 
Each student shall be responsible to respect the rights of others and to ensure an atmosphere free 
from bullying. The Superintendent or designee shall develop guidelines to implement this policy. 
The Superintendent or designee shall ensure that this policy and guidelines are reviewed 
annually with students. 
 
The Superintendent or designee, in cooperation with other appropriate administrators, shall 
review this policy every three (3) years and recommend necessary revisions to the Board. 
 
District administration shall annually provide the following information with the Safe School 
Report: 
 

1. Board’s Bullying Policy. 
 
2. Report of bullying incidents. 
 
3. Information on the development and implementation of any bullying prevention, 

intervention or education programs. 
 
Guidelines 
 
The Student Code of Conduct, which shall contain this policy, shall be disseminated annually to 
students.  This policy shall be accessible in every classroom. The policy shall be posted in a 
prominent location within each school building and on the district website. 
 
 
Education 
 
The district may develop, implement and evaluate bullying prevention and intervention programs 
and activities. Programs and activities shall provide district staff and students with appropriate 
training for effectively responding to, intervening in and reporting incidents of bullying. 
 
Consequences for Violations 
 
A student who violates this policy shall be subject to appropriate disciplinary action consistent 
with the Student Code of Conduct, which may include: 
 

1. Counseling within the school. 
 
2. Parental conference. 
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3. Loss of school privileges. 
 
4. Transfer to another school building, classroom or school bus. 
 
5. Exclusion from school-sponsored activities. 
 
6. Detention. 
 
7. Suspension. 
 
8. Expulsion. 
 
9. Counseling/Therapy outside of school. 
 
10. Referral to law enforcement officials. 

 
The Rockets Online Campus Compliance Officer: 
 
Michael McGaughey, Assistant Superintendent  
301 East Spruce Street 
Titusville, PA 16354 
(814) 827-2715 ext. 3481 
mmcgaughey@gorockets.org 
 
The Board strives to provide a safe, positive learning climate for students in the schools. 
Therefore, it shall be the policy of the district to maintain an educational environment in which 
harassment in any form is not tolerated. 
 
The Board prohibits all forms of harassment of students and third parties by all district students 
and staff members, contracted individuals, vendors, volunteers, and third parties in the schools. 
The Board encourages students and third parties who have been harassed to promptly report such 
incidents to the designated employees. 
 
The Board directs that complaints of harassment shall be investigated promptly, and corrective 
action be taken when allegations are substantiated. Confidentiality of all parties shall be 
maintained, consistent with the district's legal and investigative obligations. 
 
Neither reprisal nor retaliation shall occur as a result of good faith charges of harassment. 
 
Definitions 
 
Harassment - Harassment by students, employees or third parties on the basis of race, color, age, 
creed, religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy, and 
handicap/disability or for participation in reports or investigations of alleged discrimination is a 
form of discrimination and is subject to this policy. A person who is not necessarily an intended 
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victim or target of such harassment but is adversely affected by the offensive conduct may file a 
report of harassment on his/her own behalf. 
 
For purposes of this policy, harassment shall consist of unwelcome conduct such as graphic, 
written, electronic, verbal or nonverbal acts including offensive jokes, slurs, epithets and name 
calling, ridicule or mockery, insults or put downs, offensive objects or pictures, physical assaults 
or threats, intimidation, or other conduct that may be harmful or humiliating or interfere with a 
person’s school or school- related performance and which relates to an individual or to an 
individual’s or group’s race, color, age, creed, religion, sex, sexual orientation, ancestry, national 
origin, marital status, pregnancy or handicap/disability when such conduct is: 
 

1. Sufficiently severe, persistent or pervasive; and 
 
2. A reasonable person in the complainant’s position would find that it creates an 

intimidating, threatening or abusive educational environment such that it deprives or 
adversely interferes with or limits an individual or group of the ability to participate 
in or benefit from the services, activities or opportunities offered by a school. 

 
Sexual Harassment - Sexual harassment is a form of discrimination on the basis of sex and is 
subject to this policy. For purposes of this policy, sexual harassment shall consist of unwelcome 
sexual advances; requests for sexual favors; and other inappropriate verbal, nonverbal, written, 
graphic or physical conduct of a sexual nature when: 
 

1. Submission to such conduct is made explicitly or implicitly a term or condition of a 
student’s status in any educational or other programs offered by a school; or 

 
2. Submission to or rejection of such conduct is used as the basis for educational or 

other program decisions affecting a student; or 
 
3. Such conduct deprives a student or group of individuals of educational aid, benefits, 

services or treatment; or 
 
4. Such conduct is sufficiently severe, persistent or pervasive that a reasonable person 

in the complainant’s position would find that it unreasonably interferes with the 
complainant’s performance in school or school-related programs, or otherwise 
creates an intimidating, hostile, or offensive school or school-related environment 
such that it unreasonably interferes with the complainant’s access to or participation 
in school or school-related programs. 

 
Examples of conduct that may constitute sexual harassment include but are not limited to sexual 
flirtations, advances, touching or propositions; verbal abuse of a sexual nature; graphic or 
suggestive comments about an individual's dress or body; sexually degrading words to describe 
an individual; jokes; pin-ups; calendars; objects; graffiti; vulgar statements; abusive language; 
innuendoes; references to sexual activities; overt sexual conduct; or any conduct that has the 
effect of unreasonably interfering with a student's ability to work or learn or creates an 
intimidating, hostile or offensive learning or working environment. 
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Federal law declares sexual violence a form of sexual harassment. Sexual violence means 
physical or sexual acts perpetrated against a person’s will or where a person is incapable of 
giving consent due to the victim’s use of drugs or alcohol. An individual may also be unable to 
give consent due to an intellectual or other disability. Sexual violence includes but is not limited 
to rape, sexual assault, sexual battery and sexual coercion. 
  
Delegation of Responsibility 
 
In order to maintain an educational environment that discourages and prohibits harassment, the 
Board designates the Superintendent as the district's Compliance Officer. 
 
The Compliance Officer shall publish and disseminate this policy and the complaint procedure at 
least annually to students, parents/guardians, employees, independent contractors, vendors, and 
the public. The publication shall include the position, office address and telephone number of the 
Compliance Officer. 
 
The Superintendent shall be responsible to provide training for students and employees regarding 
all aspects of harassment. Each staff member shall be responsible to maintain an educational 
environment free from all forms of harassment. 
 
Each student shall be responsible to respect the rights of their fellow students and district 
employees and to ensure an atmosphere free from all forms of harassment. 
 
The building principal or designee shall be responsible to complete the following duties when 
receiving a complaint of harassment: 
 

1. Inform the student or third party of the right to file a complaint and the complaint 
procedure. 

 
2. Inform parents/guardians and students, who are complainants or accused of 

violating this policy, that s/he may be accompanied by a parent/guardian during all 
steps of the complaint procedure. 

 
3. Provide relevant information on resources available in addition to the school 

complaint procedure, such as making reports to the police, available assistance 
from domestic violence or rape crisis programs and community health resources 
including counseling resources. 

 
4. Immediately notify the Compliance Officer of the complaint. The Compliance 

Officer shall authorize the building principal to investigate the complaint, unless 
the building principal is the subject of the complaint or is unable to conduct the 
investigation. 

 
5. After consideration of the allegations and in consultation with the Compliance 

Officer and other appropriate individuals, promptly implement interim measures as 
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appropriate to protect the complainant and others as necessary from violation of 
this policy during the course of the investigation. 

 
Guidelines 
Complaint Procedure – Student/Third Party 
 
Step 1 – Reporting 
 
A student or third party who believes s/he has been subject to conduct that constitutes a violation 
of this policy is encouraged to immediately report the incident to the building principal or a 
district employee. 
 
A school employee who suspects or is notified that a student has been subject to conduct that 
constitutes a violation of this policy shall immediately report the incident to the building 
principal. 
 
If the building principal is the subject of a complaint, the student, third party or employee shall 
report the incident directly to the Compliance Officer. 
 
The complainant or reporting employee is encouraged to use the report form available from the 
building principal, but oral complaints shall be acceptable. 
 
Step 2 – Investigation 
 
Upon receiving a complaint of harassment, the building principal shall immediately notify the 
Compliance Officer. The Compliance Officer shall authorize the building principal to investigate 
the complaint, unless the building principal is the subject of the complaint or is unable to conduct 
the investigation in which case the Compliance Officer will conduct the investigation. 
 
All building principals must have received basic training on the applicable law, this policy and 
how to conduct a proper investigation. 
 
There shall be an adequate, reliable and impartial investigation. The complainant and the accused 
shall be provided the opportunity to present witnesses and other evidence during the course of 
the investigation. 
 
The investigation may consist of individual interviews with the complainant, the accused, and 
others with knowledge relative to the allegations. The investigation may involve the review of 
any other information and materials relevant to the investigation. The person making the report, 
parties, parents/guardians and witnesses shall be informed of the prohibition against retaliation 
for anyone's participation in the process and that conduct believed to be retaliatory should be 
reported. All individuals providing statements or other information or participating in the 
investigation shall be instructed to keep the matter confidential and to report any concerns about 
confidentiality to the building principal. 
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If the investigation reveals that the conduct being investigated may involve a violation of 
criminal law, the building principal shall promptly notify the Compliance Officer, who shall 
promptly inform law enforcement authorities about the allegations. 
 
The obligation to conduct this investigation shall not be negated by the fact that a criminal or 
child protective services investigation of the incident is pending or has been concluded. The 
investigator should coordinate with any other ongoing investigations of the allegations, including 
agreeing to requests for a short delay in fulfilling the district's investigative responsibilities 
during the fact-finding portion of a criminal or child protective services investigation. Such 
delays shall not extend beyond the time necessary to prevent interference with or disruption of 
the criminal or child protective services investigation. 
 
Step 3 – Investigative Report 
 
The building principal shall prepare and submit a written report to the Compliance Officer within 
twenty (20) days of the initial report of alleged harassment, unless the nature of the allegations, 
anticipated extent of the investigation or the availability of witnesses requires the building 
principal and the Compliance Officer to establish a different due date. The parties shall be 
notified of the anticipated date the investigative report will be completed and of any changes to 
the anticipated due date during the course of the investigation. 
 
The report shall include a summary of the investigation, a determination of whether the 
complaint has been substantiated as factual, the information and evaluation that formed the basis 
for this determination, whether the conduct violated this policy and of any other violations of law 
or Board policy which may warrant further district action, and a recommended disposition of the 
complaint. 
 
The complainant and the accused shall be informed of the outcome of the investigation, 
including the recommended disposition within a reasonable time of the submission of the written 
report. The accused shall not be notified of the individual remedies offered or provided to the 
complainant. 
 
Step 4 – District Action 
 
If the investigation results in a finding that the complaint is factual and constitutes a violation of 
this policy, the district shall take prompt, corrective action to ensure that such conduct ceases and 
will not recur. District staff shall document the corrective action taken and, if not prohibited by 
law, inform the complainant.  Disciplinary actions shall be consistent with the Code of Student 
Conduct, Board policies and district procedures, applicable collective bargaining agreements, 
and state and federal laws, and may include educational activities and/or counseling services. 
 
If it is concluded that a student has knowingly made a false complaint under this policy, such 
student shall be subject to disciplinary action. 
 
Appeal Procedure 
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1. If the complainant or the accused is not satisfied with a finding made pursuant to 
the policy or with recommended corrective action, s/he may submit a written appeal 
to the Compliance Officer within fifteen (15) days. If the Compliance Officer 
investigated the complaint, such appeal shall be made to the district solicitor. 

 
2. The individual receiving the appeal shall review the investigation and the 

investigative report and may also conduct or designate another person to conduct a 
reasonable supplemental investigation to assess the sufficiency and propriety of the 
prior investigation. 

 
4. The person handling the appeal shall prepare a written response to the appeal within 

twenty (20) days. Copies of the response shall be provided to the complainant, the accused 
and the investigator who conducted the initial investigation. 
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Rockets Online Campus Learning Agreement 
 
It is critical that parent(s) / guardian(s) and student(s) understand and abide by the expectations 
of the Rockets Online Campus.  Failure to abide by the expectations of the Rockets Online 
Campus may result in consequences up to and including termination of the student’s enrollment 
and return to traditional school.  Rocket Online Campus students and their parent(s) / guardian(s) 
will be required to sign this learning agreement each school year. 
 
Parent(s) / guardian(s) giving their student(s) permission to enroll in the Rockets Online Campus 
agree to the following: 
Academic Expectations 

• Parent(s) / Guardian(s) accept the responsibility to supervise their student in using 
the academic digital tools provided by their home school.  

• Parent(s) / Guardian(s) are expected to regularly check on each students’ grades, progress 
(pace), and missing work, a minimum of once each week. 

• Parent(s) / Guardian(s) and student(s) understand that student work completion, as well 
as academic progress, is an expected part of the Rockets Online Campus and coincides 
with meeting the attendance requirements of the Rockets Online Campus. 

• Parent(s) / Guardian(s) will directly supervise and serve as a facilitator for their 
children while doing their work online (Grades K4-5). 

• Parent(s) / Guardian(s) and student(s) understand that no one other than the enrolled 
student can complete or revise any portion of an assignment, activity, exam or project. 

• Parent(s) / Guardian(s) and student(s) accept the responsibility to see that all 
coursework is completed by 5:00 PM on the last day of the Module each week. 
Parent(s) / guardian(s) and student(s) understand that extensions may be granted on a 
case-by-case basis by the Rockets Online Campus team. 

• Parent(s) / Guardian(s) and student(s) understand that if a student does not 
complete the required assignments or is failing, he/she may be removed from the 
Rockets Online Campus. 

 
Expectations for Enrollment 

• Parent(s) / Guardian(s) and student(s) understand that a student enrolled in the Rockets 
Online Campus is considered a student in their home school and is subject to all of the 
responsibilities of any other District student. 

• Parent(s) / Guardian(s) and student(s) understand that students must read and respond to 
emails and/or phone calls from the Rockets Online Campus team in a timely manner.   

• Parent(s) / Guardian(s) and student(s) understand that the parent(s) / guardian(s) will 
inform the Rockets Online Campus in a timely manner if the student’s phone number, 
address, or emergency contacts change. 

 
Attendance Expectations 

• Parent(s) / Guardian(s) understand that they are enrolling their student in a public school 
with attendance requirements that he/she is expected to meet. 

• All students will complete the Attendance App on each school day. 
• Parent(s) / Guardian(s) and student(s) understand that attendance is measured by the 

student doing the attendance app and doing work in either the Canvas or See Saw 
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Platform each day.   Failure to do both the attendance app and school work in the 
platform will result in an unlawful absence. 

• Parent(s) / Guardian(s) and student(s) accept the responsibility to see that excuse 
notes/cards for absences are submitted to the Rockets Online Campus within three (3) 
days of the absence. 

 
Expectations for Students with Special Services 

• If the student is eligible for special services, the parent(s) / guardian(s) understand(s) that 
regular communication with his/her child’s case manager, as well as attendance at 
scheduled IEP/eligibility or other meetings, are essential components of his/her child’s 
education and success in this learning environment. 

• If the student is eligible for special services, the parent(s) / guardian(s) understand(s) that 
regular communication with his/her child’s related service provider(s) (i.e. occupational 
therapist, speech-language pathologist, behavior therapist, gifted support teacher, English 
Language teacher, etc.) is an essential component of his/her child’s education and success 
in this learning environment. 

• Each student enrolled in the Rockets Online Campus and receiving special services will 
have a case manager assigned to him or her.  This special case manager should be the 
primary point of contact for students who encounter difficulties with coursework in the 
Rockets Online Campus. 

 
Expectations for Participation in Standardized Testing 

• Parent(s) / Guardian(s) and student(s) understand that full participation in all mandated 
state testing is expected on the required dates and at the required location.  If district 
transportation is needed to transport the student to the building on one or more of the 
required testing dates, parents / guardians are responsible for contacting the Rockets 
Online Campus to make arrangements for this.  Arrangements for what the student does 
at the conclusion of testing will also be discussed at this time.  Failure to attend the 
mandatory state assessments may result in removal from the Rockets Online 
Campus program. 

• Parent(s) / Guardian(s) and student(s) understand that some state testing sessions, as 
mandated by the state of Pennsylvania, may require that the student be present for up to 
one week at a time. 

 

I agree with the Rockets Online Campus Learning Agreement 

Student Signature  
 
 
 

Date  

Parent/ Guardian’s Signature  
 
 
 
 

Date  
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